
Q U Y C H E 

Q U A N L Y V 6 N C U A T O N G C O N G T Y X A Y D U ^ N G C O N G T R I N H 

G I A O T H O N G 1- C O N G T Y C P T A I C A C D O A N H N G H I E P K H A C 

(Ban hanh kem theo Quyet dinh so: 10 ^QD-HDQT ngay ̂ thdng 03 nam 2015) 

CHirOfNG I 
N H C N G Q U Y D I N H C H U N G 

Dieu 1: Can cir phap ly 
1. Luat Doanh nghiep s6: 60/2005/QH 11 ngay 29/11/2005 cua Qu6c hoi nuoc 

Cong hoa xa hoi chu nghia Viet Nam va cac van ban huong dan thi hanh. 
2. Nghi dinh s6: 09/2009/ND-CP ngay 05/02/2009 cua chinh phu: Ban hanh 

quy che quan ly tai chinh cua cong ty nha nuoc va quan ly von nha nuoc dau 
tu vao doanh nghiep khac. 

3. Thong tu s6: 21/2014/TT-BTC ngay 14/02/2014 ciia Bg Tai chinh \h viec 
Ban hanh quy che hoat dong ciia ngudi dai dien theo liy quyen doi vdi phan 
von nha nude dau tu vao doanh nghiep. 

4. Dieu le ciia Tong cong ty Xay dung cong trinh giao thong 1- Cong ly CP; 
Giay chung nhan dang Icy doanh nghiep Tong cong ty Xay dung cong trinh 
giao thong 1- Cong ty CP s6 0100104274 do Sd kd hoach diu tu thanh phd 
Ha Noi d p thay ddi l in 2 ngay 19/8/2014. 

5. Quydt dinh sd: 0390/2014/QD- HDQT ngay 30/06/2014 ciia Hoi ddng quan 
tri ve vide ban hanh Quy che hoat dong ciia Hoi ddng quan tri Tdng cdng ty 
Xay dung cdng trinh giao thdng 1 - Cdng ty CP. 

Dieu 2: Giai thich tir ngir: 
- "Tong cong ty" la Tdng cdng ty Xay dung cdng trinh giao thdng 1- Cdng ty 

CP. 
- "Doanh nghiep khac" la doanh nghiep c6 vdn gop ciia Tdng cdng ty, hoat 

ddng theo Luat doanh nghiep. 
- "Doanh nghiep thanh vien cua Tong cong ty" la cac doanh nghiep thudc 

Tdng cdng ty Xay dung cdng trinh giao thdng 1 va hoat ddng theo md hinh 
DNNN thai diem trudc khi CPH hoac chuyen ddi thanh Cdng ly TNHH mot 
thanh vien. 

- "Von cua Tdng cong ty dau tu tai doanh nghiep khac" la vdn do Tdng cdng 
ty Xay dung cdng trinh giao thdng 1- Cdng ty CP dau tu vao doanh nghiep 
khac. 

- " Nguai dai dien phan von gop cua Tdng Cdng ty tai doanh nghiep khac " la 
I ngudi dugc Tdng cdng ty liy quyen lam dai dien mot phan hoac toan bd 

phan vdn gdp ciia Tdng cdng ty tai doanh nghiep do, de thuc hien mot phan 
hoac toan bd quyen, trach nhiem va nghia vu ciia cd ddng hoac thanh vien 
gdp vdn tai doanh nghiep khac, bao gdm: 
• Ngudi dai dien la ngudi lam viec chuyen trach tai doanh nghiep 
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• Ngudi dai dien la can bo lanh dao hoac chuyen vien dang lam viec tai 
Tong cong ty. 
Bieu 3: Doi tu-gng va pham vi ap dung 

Quy che nay quy dinh viec quan ly von cua Tong cdng ty d cac doanh 
nghiep khac dugc thanh lap va hoat ddng theo Luat doanh nghiep c6 su tham gia 
gdp vdn cua Tdng cdng ty Xay dung cdng trinh giao thdng 1- Cdng ty CP 

Ddi tugng ap dung gdm: 
- Tdng cdng ty Xay dimg cdng trinh giao thdng 1- Cdng ty CP dau tu vao cac 

doanh nghiep. 
- Ngudi dai dien theo uy quyen ddi vdi phan vdn gdp cua Tdng cdng ty tai 

cac doanh nghiep Idiac. 
- Cac to chuc, cac ca nhan cd lien quan den boat ddng cua Ngudi dai dien 

theo uy quyen ddi vdi phan vdn gop cua Tdng cdng ty tai cac doanh nghiep 
khac. 

Dieu 4: Von cua Tong cong ty dau tu* vao cac doanh nghiep khac gom: 
- Toan bd phan vdn Tdng cdng ty Xay dung cdng trinh giao thdng 1- Cdng ty 

CP tai cac doanh nghiep Idiac la cac cdng ty con, cdng ty lien ket tinh den 
ngay 06/06/2014 do cdng ty me - Tdng cdng ty Xay dung cdng trinh giao 
thdng 1 lam dai dien chu sd huu. 

- Vdn bang tien, gia tri quyen su dung dat hoac thue dat, gia tri nhung tai san 
khac cua Tdng cdng ty dugc dau tu hoac gop vdn vao doanh nghiep khac. 
(bao gdm gop bang gia tri thuong hieu cua Tdng cdng ty). 

- Vdn do Tdng cdng ty dau tu vao cac doanh nghiep thanh lap mdi. 
- Lgi tuc va cac khoan dugc chia khac tren phan vdn gdp cua Tdng cdng ty 

dugc su dung de tai dau tu tai cac doanh nghiep nay. 
- Cac loai vdn khac theo quy dinh cua phap luat. 

CHlTONG I I 
QUAN L Y V 6 N CUA TONG CONG T Y DAU TlT VAO DOANH 

NGHIEP K H A C 

Dieu 5: Chu so huu vdn tai doanh nghiep khac. 
1. Tdng cdng ty Xay dung cdng trinh giao thdng 1 - Cdng ty CP la chu sd huu 
vdn dau tu vao doanh nghiep khac, thuc hien quan ly vdn dau tu theo quy dinh 
tai Dieu le cua Tdng cdng ty va phu vdi vdi Luat Doanh nghiep. 
2. Tdng cdng ty thuc hien quan ly vdn tai doanh nghiep khac thdng qua viec 
thuc hien quyen, nghia vu cua cd ddng hoac ngudi gdp vdn va viec cu Ngudi dai 
dien phan vdn tai doanh nghiep do. 

Trudng hgp Tdng cdng ty khong cu Ngudi dai dien phan vdn dau tu vao 
doanh nghiep khac, Chu tich HDQT Tdng cdng ty phai chiu trach nhiem thuc 
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hien moi quyen va nghTa vu doi vai phan von gop cua Tong cong ty tai doanh 
nghiep do. 
3. Tong cong ty la chu sd huu phan vdn gdp ciia Tdng cong ty ddi vdi: 
- Vdn dau tu d Cdng ty TNHH mot thanh vien dugc chuyen ddi tu doanh 

nghiep thanh vien ciia Tdng cdng ty hoac do Tdng cong ty thanh lap mdi, 
- Vdn d Cdng ty cd phan dugc thanh lap tren ca sd cd phan hoa cac doanh 

nghiep thanh vien cua Tdng cdng ly hoac do Tdng cdng ty thanh lap mdi. 
- Vdn gdp d Lien doanh dugc hinh thanh tren ca sd doanh nghiep thanh vien 

ciiaTdng cdng ty gop vdn vao Lien doanh hoac do Tdng cdng ty gdp vdn 
vao Lien doanh. 

- Vdn do Tong cdng ty dau tu vao doanh nghiep khac (bao gdm \ on gdp bang 
gia tri thuang hieu ciia Tdng cdng ty). 

Bieu 6: Quyen va nghTa vu cua Tong cong ty - Chu sd huu von dau tu' vao 
doanh nghiep khac 
1. Quyen ciia cd ddng, thanh vien gdp vdn theo quy dinh ciia phap luat, dieu le 
ciia Tdng cdng ty va Dieu le ciia doanh nghiep cd vdn gdp ciia Tong cdng ty; 
2. Cu ngudi dai dien phan vdn hoac ngudi dai dien theo liy quyen de thuc hien 
quyen ciia cd ddng, thanh vien gdp vdn ben lien doanh theo quy dinh ciia Luat 
doanh nghiep va Dieu le Tdng cdng ty. 
3. Cu, bai, mien, khen thudng, ky luat ngudi dai dien phan vdn hoac ngudi dai 
dien theo liy quyen tai doanh nghiep khac; Quyet dinh tien luang, phu cap tien 
luang, tien thudng va cac che do dai ngo ddi vdi ngudi dai dien (Tru trudng hgp 
ngudi dai dien da hudng luang tu doanh nghiep khac). 
4. Yeu cau ngudi dai dien vdn tai cac doanh nghiep bao cao dinh ky: Quy, 6 
thang, 1 nam hoac dot xuat ve tinh hinh ket qua kinh doanh, tai chinh ciia doanh 
nghiep. 
5. Giao nhiem vu va chi dao ngudi dai dien bao ve quyen lgi va lgi ich hgp 
phap ciia Tdng cdng ty trong doanh nghiep khac; Yeu cau ngudi dai dien bao 
cao viec thuc hien nhiem vu, quyen ban va trach nhiem ciia ngudi dai dien, nhat 
la trong viec dinh hudng doanh nghiep cd cd phan vdn gdp chi phdi ciia Tdng 
cdng ty thuc hien cac muc tieu chien luge ciia Tdng cdng ty. 
6. Kiem tra, giam sat hoat ddng ciia ngudi dai dien, phat hien nhung thieu sot, 
yeu kem ciia ngudi dai dien de ngan chan, chan chinh kip thai. 
7. Quyet dinh viec dau tu tang, giam vdn hoac thu hoi vdn ciia Tdng cong ty 
dau tu vao doanh nghiep khac phii hgp vdi phap luat va Dieu le ciia doanh 
nghiep. 
8. Chiu trach nhiem ve hieu qua su dung, bao toan va phat trien vdn dau tu vao 
doanh nghiep khac. 
9. Giam sat viec thu hoi vdn dau tu vao doanh nghiep khac, viec chia lgi tiic tu 
doanh nghiep khac. 
10. Thuc hien cac quyen va nghTa vu khac theo quy dinh cua phap luat. 
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CHirONG III 
T I E U C H U A N , C H E D O H O A T D O N G , N H I E M V U , Q U Y E N H A N , 

NGHIA V U CUA N G l / d l DAI DIEN V A M O I QUAN H E G I I T A 

NGlTcn D A I D I E N V O I T O CHLfC, C A N H A N C O L I E N Q U A N 

Dieu 7:Tieu chuan va dieu kien doi vdi ngudi dai dien 
1. La can bo lanh dao hoac chuyen vien c6 du nang luc dam nhan cong viec 
cua Ngudi dai dien vdn, dang lam viec tai Cdng ty me - Tdng cdng ty Xay dung 
cdng trinh giao thdng 1- Cong ty CP, dugc Hoi ddng quan tri Tdng cdng ty phe 
duyet. 
2. C6 trinh do chuyen mdn bac dai hoc trd len ve tai chinh doanh nghiep hoac 
ITnh vuc kinh doanh cua doanh nghiep c6 vdn dau tu cua Tdng cdng ty, cd nang 
luc kinh doanh va to chuc quan ly doanh nghiep. Ddi vdi ngudi true tiep quan ly 
phan vdn tai lien doanh vdi nude ngoai, Ngudi quan ly vdn phai c6 trinh do 
ngoai ngu du de lam viec true tiep vdi ngudi nude ngoai trong lien doanh khong 
can phien dich. 
3. Ngudi dai dien tham gia vao Hoi ddng quan tri, dugc cu lam Giam doc cua 
doanh nghiep khac phai c6 du tieu chuan va dieu kien theo quy djnh cua phap 
luat va Dieu le cdng ty. 
4. Co nang luc hanh vi dan su day du, c6 pham chat dao due tot, c6 du sue 
khde de dam duong nhiem vu. 
5. Hieu biet phap luat, cd y thuc chap hanh luat phap. 
6. Khong thudc ddi tugng hi cam quan ly doanh nghiep theo quy dinh ciia 
phap luat. 
Dieu 8: So luong Ngudi dai dien va noi dung van ban uy quyen doi vdi 
ngudi dai dien 
1. Hoi ddng quan tri Tdng cdng ty quyet dinh ve sd iugng, thanh phan, ca cau 
Ngudi dai dien tai doanh nghiep theo quy dinh ciia Luat Doanh nghiep, phu hgp 
vdi Dieu le cua doanh nghiep, phu hgp vdi dac diem cu the ciia tung doanh 
nghiep cd phan vdn gdp ciia Tdng cdng ty theo cac can cu sau: 
a) Quy md vdn dieu le cua doanh nghiep; 
b) Ty le phan vdn gop ciia Tdng cdng ty dau tu tai doanh nghiep; 
c) Nganh nghe kinh doanh va dac diem boat ddng san xuat kinh doanh ciia 

doanh nghiep; 
d) Chien luge va muc tieu phat trien doanh nghiep; 
e) Cac quy dinh khac cua phap luat. 

Trudng hgp liy quyen cho tu 02 (hai) Ngudi dai dien trd len thi Hoi ddng 
quan tri Tong cdng ty xac dinh cu the sd cd phan va sd phieu bau liy quyen cho 
mdi Ngudi dai dien va giao cho mot ngudi dai dien chiu trach nhiem phu trach 
chung (goi tat la Ngudi dai dien phu trach chung). 
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2. Viec uy quy6n cua Tdng cdng ty cho Ngudi dai dien dugc thuc hien bang 
quyk dinh cua HDQT Tdng cdng ty. 
3. Thai ban uy quyen cho Ngudi dai dien: 
a) Thai ban uy quy^n cho Ngudi dai dien dugc tinh theo nhiem ky Hoi ddng 
thanh vien, Hoi ddng quan tri cua doanh nghiep c6 vdn gdp ciia Tdng cdng ty. 
b) Trudng hgp c6 su thay ddi Ngudi dai dien trong nhiem ky Hoi ddng thanh 
vien. Hoi ddng quan tri thi thdi ban liy quyen Ngudi dai dien la thdi gian con lai 
ciia nhiem ky Hoi ddng thanh vien, Hoi ddng quan tri do. 
Bieu 9: Che do hoat dong cua Ngudi dai dien 
1. Ngudi dai dien lam viec theo che do: 
a) Chuyen trach trong ban quan ly, dieu hanh tai doanh nghiep (Hoi dong 
thanh vien, Hoi ddng quan tri. Ban Tdng giam doc/Ban Giam doc). 
b) Kiem nhiem trong Hoi ddng thanh vien. Hoi ddng quan tri cua doanh 
nghiep. 
c) Mot ngudi dai dien quan ly vdn lam dai dien d khong qua 03 doanh nghiep. 
2. Ngudi dai dien da dugc Tdng cdng ty uy quyen thi khong dugc giao, uy 
quyen lai cho ngudi khac dai dien thay minh bieu quyet, quyet dinh cac noi dung 
da dugc Tdng cdng ty uy quyen, cho y kien. 
Dieu 10: Nhiem vu cua Ngudi dai dien 
1. Thuc hien quyen ciia cd ddng, thanh vien gdp von do Hoi ddng quan tri 
Tdng cdng ty giao: 
1.1. Ngudi dai dien tai doanh nghiep la cdng ty con ciia Tdng cdng ty (Tdng 
cdng ty nam giu tren 50% vdn dieu le) phai xin y kien HDQT Tdng cdng ty 
bang van ban de tham gia y kien, bieu quyet, quyet dinh tai cugc hgp Hoi ddng 
thanh vien, Hoi ddng quan tri, Dai hoi ddng cd ddng, cac cuoc hgp khac (neu c6) 
doi vdi nhu^ng noi dung sau: 
a) Muc tieu, nhiem vu va nganh, nghe kinh doanh; to chuc lai, giai the va yeu 
cau pha san doanh nghiep; 
b) Dieu le, sua ddi va bd sung dieu 16 cua doanh nghiep; 
c) Viec tang hoac giam vdn dieu 16; thdi diem va phuang thuc buy dong von; 
loai cd phan va tdng sd cd phan cua tung loai dugc quyen chao ban; viec mua lai 
tren 10% tdng sd cd phan da ban cua mdi loai; 
d) Viec de cir d6 bau, kien nghi mi6n nhiem, b5i nhiem, khen thudng, xu ly vi 
pham cua thanh vien Hoi ddng quan tri , Chu tjch Hoi ddng quan tri, Chii tich 
Hoi ddng thanh vien, thanh vien Ban kiem soat. De cu de bd nhiem, ki6n nghi 
mien nhiem, ky hgp ddng, cham dut hgp ddng vdi Giam doc doanh nghiep. Thu 
lao, tien luang, tien thudng va lgi ich khac cua thanh vi6n Hoi ddng quan tri, 
thanh vi6n Hoi ddng thanh vien, thanh vien Ban ki6m soat, Giam doc doanh 
nghiep; sd lugng thanh vi6n Hoi ddng quan tri, thanh vien Ban kiem scat, Phd 
giam doc doanh nghiep; 
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e) Chien luge, ke hoach san xuat kinh doanh va ke hoach ddu tu phat tri6n 5 
nam cua doanh nghiep; 
f) Chii truang gop von, nam giu", tang, giam von dau tu vao doanh nghiep 
khac; thanh lap, to chuc lai, giai the chi nhanh, van phong dai dien va cac dan vi 
hach toan phu thugc khac; viec tiep nhan doanh nghiep tu nguyen tham gia lam 
cong ty con, cong ty lien ket; 
g) Chii truang mua, ban tai san va hgp dong vay, cho vay c6 gia tri bang hoac 
Idn ban 50% vdn dieu le ciia doanh nghiep hoac mot ty le khac nhd ban quy 
dinh tai Dieu le ciia doanh nghiep; chu truang vay ng nude ngoai ciia doanh 
nghiep; 
h) Bao cao tai chinh, phan phdi lgi nhuan, trich lap va sii dung cac quy, muc 
cd tuc hang nam; 
i) Che do tuyen dung; che do thu lao, tien luang, tien thudng ciia doanh 
nghiep. 
1.2. Ngudi dai dien tai doanh nghiep la cong ty lien ket ciia Tdng cdng ty (Tdng 
cdng ty nam giu Ididng qua 50% vdn dieu le) dugc tham gia y kien, bieu quyet, 
quyet dinh tai cac cugc hgp Hoi ddng quan tri. Hoi ddng thanh vien, Dai hoi 
ddng cd ddng, cac cugc hgp khac (neu cd) ddi vdi nhung noi dung sau: 
a) Muc tieu, nhiem vu va nganh, nghe kinh doanh; to chuc lai, giai the va yeu 
cau pha san doanh nghiep: 
b) Dieu le, sua ddi va bd sung dieu le ciia doanh nghiep; 
c) Viec tang hoac giam vdn dieu le; thdi diem va phuang thuc huy dong vdn; 
loai cd phan va tdng sd cd phan ciia tung loai dugc quyen chao ban; viec mua lai 
tren 10% tdng sd cd phan da ban ciia mdi loai; 
d) Viec de cu de bau, kien nghi mien nhiem, bai nhiem, khen thudng, xu ly vi 
pham ciia thanh vien Hoi ddng quan tri, Chii tich Hoi ddng quan tri, Chii tich 
Hoi ddng thanh vien, thanh vien Ban kiem soat; de cu de bd nhiem, miin nhiem, 
ky hgp ddng, cham dut hgp ddng vdi Giam doc doanh nghiep. Thu lao, tien 
luang, tien thudng va lgi ich khac ciia thanh vien Hoi ddng quan tri, thanh vien 
Hoi ddng thanh vien, thanh vien Ban kiem soat, Giam doc doanh nghiep; sd 
lugng thanh vien Hoi ddng quan tri, thanh vien Ban kiem soat, Phd giam doc 
doanh nghiep; 
e) Chien luge, ke hoach san xuat kinh doanh va ke hoach dau tu phat trien 5 
nam ciia doanh nghiep; 
f) Chii truang thanh lap cdng ty con; thanh lap, to chiic lai, giai the chi nhanh, 
van phong dai dien; 
g) Chu truang dau tu, mua, ban tai san va hgp ddng vay, cho vay cd gia tri 
bang hoac Idn ban 50% tdng gia tri tai san dugc ghi trong bao cao tai chinh tai 
thdi diem cdng bd gan nhat ciia doanh nghiep. 
h) Bao cao tai chinh hang nam, viec phan phdi lgi nhuan, trich lap va su dung 
cac quy, muc cd tuc hang nam ciia doanh nghiep. 
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Doi vdi nhung noi dung cd kha nang dan den lam thay doi loi ich cua 
Tdng cdng ty nhu: lam giam phan vdn ciia Tong cong ty tai doanh nghiep hoac 
lam giam ty le vdn Tdng cdng ty tai doanh nghiep va cac lgi ich khac ciia Tdng 
cdng ty tai doanh nghiep (neu c6) thi Ngudi dai dien phai xin y kien HDQT 
Tdng cdng ty (bang van ban) trudc khi c6 y kien, bieu quyet, quyet dinh. 
2. Trach nhiem bao cao ciia Ngudi dai dien 
a) Cac hinh thiic bao cao 
- Bao cao dinh ky (hang Quy, nam): tren co sd bao cao tai chinh va bao cao 
khac ciia doanh nghiep, dinh ky (Quy, nam), Ngudi dai dien d cac doanh nghiep 
la cdng ty con ciia Tdng cdng ly co trach nhiem tdng hgp va phan tich danh gia 
tinh hinh boat ddng ciia doanh nghiep (theo Mau sd 01 dinh kem Quy che nay). 

Ngudi dai dien d cac doanh nghiep la cong ty lien ket ciia Tdng cdng ty c6 
trach nhiem tdng hgp va phan tich danh gia tinh hinh boat ddng ciia doanh 
nghiep dinh ky 6 thang, nam (theo Mau sd 02 dinh kem Quy che nay). Tdng 
cdng ty c6 the can cu ty le vdn gdp tren vdn dieu le ciia doanh nghiep va cac 
dieu kien dac thii ciia doanh nghiep de quy dinh cu the cac chi tieu Ngudi dai 
dien phai bao cao. 

Thdi ban Ngudi dai dien gui bao cao day du cho HDQT Tdng cdng ty la 
trong thdi ban 10 ngay ke tu ngay nhan dugc bao cao cua doanh nghiep. Ngudi 
dai dien phai cd trach nhiem don doc, yeu cau doanh nghiep thuc hien che do 
bao cao theo noi dung va thdi ban dugc quy dinh d quy che nay. 
- Bao cao theo yeu cau dot xuat: 

Can cu muc dich quan ly ciia Tdng cdng ty d cac doanh nghiep, Tdng cdng 
ty c6 the yeu cau Ngudi dai dien cung cap cac thdng tin can thiet khac c6 lien 
quan tdi tinh hinh boat ddng san xuat kinh doanh ciia doanh nghiep. Ngudi dai 
dien cd trach nhiem bao cao day du cac noi dung theo yeu cau ciia Tdng cong ty 
- Bao cao bat thudng: 

Ngudi dai dien c6 trach nhiem, nghTa vu bao cao day dii. kip thdi tdi HDQT 
Tdng cdng ty nhung thdng tin bat thudng c6 anh hudng Idn tdi boat ddng san 
xuat kinh doanh ciia doanh nghiep hoac anh hudng tdi lgi ich ciia doanh nghiep, 
ciia Tdng cdng ty trong thdi ban nam (05) ngay ke tu ngay Ngudi dai dien c6 
dugc cac thong tin bat thudng ciia doanh nghiep nhu: tai khoan ciia doanh 
nghiep tai ngan hang bi phong toa; doanh nghiep tam ngung kinh doanh; hi thu 
hoi Giay dang ky doanh nghiep hoac Giay phep thanh lap va hoat ddng hoac 
Giay phep boat dong; cd quyet dinh khdi to ddi vdi Ban quan ly dieu hanh 
doanh nghiep, Ke toan trudng cua doanh nghiep; cd ban an, quyet dinh ciia Toa 
an lien quan den boat dong ciia doanh nghiep; c6 ket luan kiem tra, thanh tra ciia 
CO quan thue, co quan kiem tra, thanh tra, kiem loan nha nude va cac tranh chap 
ve tai san, vdn, dat dai, lao dong, cac noi dung bat thudng khac (neu cd). 
b) Phuong thuc bao cao 
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- Ngudi dai dien cd trach nhiem bao cao ve HDQT Tdng cdng ty bang van 
ban va chiu trach nhiem trudc HDQT Tdng cong ty ve noi dung da bao cao. 

Cac van ban xin y ki6n Tdng cdng ty cua Ngudi dai dien (theo MIU sd 03 
dinh kem Quy che nay) phai gui ve HDQT Tdng cdng ty vdi thdi ban it nh4t 
trudc 10 ngay lam viec (theo dau cdng van den) de Tdng cdng ty cd y kien (tru 
trudng hgp da ghi ro thdi ban). 

Trong thdi han 10 ngay ke tu ngay hop [Hoi ddng thanh vien. Hoi ddng 
quan tri, Dai hoi ddng cd ddng, cac cugc hop Idiac (neu cd)], Ngudi dai dien 
phai gui Bien ban cugc hop va cac tai lieu lien quan khac den Tdng cdng ty 
(MIU S6 04 dinh kem Quy che nay). 

Trudng hgp khan cap can xin y kien ngay thi Ngudi dai dien phai bao cao 
nhanh tdi Chu tich HDQT hoac Tdng giam doc Tdng cdng ty bang true tiep 
hoac qua cac phuang tien thdng tin (dien thoai, fax, email) de xin y kien chi dao. 
Sau do Ngudi dai dien phai gui van ban chinh thuc cho Tdng cong ty ve cac van 
de da xin y kien va ket qua giai quyet cac vu viec tren. 
- Ddi vdi cac thdng tin, tai lieu mat, viec cung cap thdng tin giua Ngudi dai 
dien vdi Tdng cdng ty dugc thuc hien theo quy dinh cua phap luat hien hanh. 
Dieu 11: Quyen han cua Nguoi dai dien 
1. Dugc Tong cdng ty xem xet chi dinh tham gia Hgi ddng thanh vien hoac de 
cu de tham gia Hoi ddng quan tri ciia Doanh nghiep cd von gdp ciia Tong cdng 
ty theo quy dinh ciia Luat Doanh nghiep, Dieu le ciia doanh nghiep, cac van ban 
phap luat khac cd lien quan. 
2. Dugc Tdng cdng ty liy quyen tham gia y kien va bieu quyet tai cugc hgp 
theo sd cd phan (muc vdn) dugc liy quyen dai dien. Ddi vdi cac noi dung phai 
xin y kien Tdng cong ty thi sau khi c6 y kien chap thuan chii sd huu Ngudi dai 
dien phai tham gia y kien, bieu quyet, quyet dinh theo dung y kien chi dao bang 
van ban ciia Tdng cdng ty. Trudng hgp cd noi dung phat sinh them chua xin 
dugc y kien chi dao thi de nghi cugc hop cho bieu quyet, quyet dinh sau. 
3. Ngudi dai dien phan vdn tai doanh nghiep khac la thanh vien chuyen trach 
trong bd may lanh dao quan ly, dieu hanh ciia doanh nghiep dugc hudng luang 
hoac phu cap trach nhiem (neu cd), tien thudng va cac quyen lgi khac theo quy 
dinh tai Dieu le doanh nghiep dd va do doanh nghiep do chi tra. 
4. Ngudi dai dien la thanh vien kiem nhiem khong tham gia chuyen trach 
trong Bg may quan ly, dieu hanh doanh nghiep Ichac thi tien luong, phu cap 
trach nhiem (neu cd), tien thudng va cac quyen lgi khac theo quy dinh do Tdng 
cdng ty chi tra true tiep. 
5. Ngudi dai dien phan vdn tai doanh nghiep khac khi dugc quyen mua cd 
phieu phat hanh them, trai phieu chuyen ddi theo quyet dinh cua Cdng ty cd 
phan (tru trudng hgp dugc mua theo quyen ciia cd ddng hien huu) thi phai bao 
cao bang van ban cho Tdng cong ty. Tdng cdng ty quyet dinh bang van ban sd 
lugng cd phan ngudi dai dien dugc mua theo muc do ddng gdp va ket qua thuc 
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hien nhiem vu cua ngudi dai dien. Phan con lai thudc quyen mua cua Tdng cdng 
ty. 
6. Trudng hop ngudi dai dien dugc cu lam dai dien phan vdn tai nhieu dcm vi , 
thi dugc uu tien lua chgn thuc hien quyen mua tai 01 don vi . Ngudi dai dien 
phan vdn tai Cdng ty cd phan cd trach nhiem chuyen phan quyen mua cd phan 
con lai cho chii sd huu vdn. 
7. Trudng hgp ngudi dai dien phan vdn tai doanh nghiep khac khong bao cao 
ve viec dugc quyen mua cd phieu, trai phieu chuyen ddi tai Cdng tŷ  cd phan thi 
bi xem xet mien nhiem tu each dai dien phan vdn tai doanh nghiep khac va phai 
chuyen nhugng lai cho chii sd huu vdn so co phieu, trai phieu chuyen ddi chenh 
lech vugt qua miic dugc mua theo quy dinh tren theo gia dugc mua tai thdi diem 
phat hanh. Trudng hgp ngudi dai dien phan vdn tai doanh nghiep khac da ban cd 
phieu nay thi phai nop lai cho chii sd huu vdn phan chenh lech giu'a gia ban cd 
phieu theo gia thi trudng tai thdi diem ban vdi gia mua va chi phi (neu c6). 

8. Dugc tham gia cac chucmg trinh dao tao, bdi dudng nghiep vu, cap nhat 
thdng tin do Tdng cdng ty to chiic. 
9. Cac quyen khac theo quy dinh cua phap luat, Dieu le ciia doanh nghiep theo 
uy quyen. 
Bieu 12: NghTa vu Nguoi dai dien 
1. Ngudi dai dien tuan thii theo quy dinh ciia phap luat, Dieu le ciia doanh 
nghiep do minh lam Ngudi dai dien; Dieu le va cac quy che noi bo cac quy dinh 
ciia Tong cdng ty trong viec thuc hien nhiem vu dugc giao, cac quyen, trach 
nhiem ciia minh. 
2. Thudng xuyen theo doi, thu thap thdng tin ve tinh hinh boat ddng va ket 
qua san xuat kinh doanh; giam sat tinh hinh tai chinh; gui cac bao cao dinh ky 
(quy, nam), bao cao bat thudng va bao cao dot xuat theo yeu cau ciia Tdng cdng 
ty va cac co quan quan ly Nha nude cd tham quyen theo quy dinh ciia phap luat. 
3. Bao cao kip thdi, de xuat nhung giai phap vdi Tong cong ty ve tinh hinh 
doanh nghiep boat dong thua 16; khong dam bao kha nang thanh toan; dau tu 
khong diing muc tieu chien luge, quy hoach, ke hoach; khong hoan thanh muc 
tieu, nhiem vu do Chii sd huu giao hoac nhung trudng hgp sai pham khac. 
4. Ket thiic nam tai chinh, Ngudi dai dien cd trach nhiem yeu cau doanh 
nghiep chuyen toan bg cd tiic Tdng cdng ty dugc hudng theo quy dinh vao tai 
khoan ciia Tdng cdng ty hoac nhan tien mat nop vao quy ciia Tdng cdng ty trong 
trudng hgp doanh nghiep chi tra cd tuc bang tien mat. 
5. Cac nghTa vu khac theo quy dinh cua phap luat. 
Pieu 13: Moi quan he giua Ngirdi dai dien va Tong cong ty Xay dyng cong 
trinh giao thong 1- Cong ty CP 
1. Tdng cdng ty Xay dung cdng trinh giao thdng 1- Cong ty CP la chu sd huu 
phan vdn gdp cua Tdng cdng ty tai cac doanh nghiep cd trach nhiem: 
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a) Chi dinh hoac cu Ngudi dai dien de thuc hien cac quyen cua cd ddng, thanh 
vien gdp vdn theo quy dinh cua phap luat, dieu le va quy che noi bd cua Tdng 
cdng ty. 
b) Mien nhiem, khen thudng, ky luat Ngudi dai dien; quyet dinh tien luong, 
thu lao, tien thudng, phu cap trach nhiem (neu cd) va cac lgi ich khac cua Ngudi 
dai dien; danh gia doi vdi Ngudi dai dien. 
c) Yeu cau Ngudi dai dien bao cao dinh ky hoac dot xuat tinh hinh dau tu, tai 
chinh, hieu qua su dung vdn, ket qua kinh doanh cua doanh nghiep. 
d) Kiem tra, giam sat hoat ddng cua Ngudi dai dien, phat hien nhung thieu sot, 
yeu kem cua Ngudi dai dien de ngan chan, xu ly va chan chinh kip thdi. 
e) Giao nhiem vu va chi dao Ngudi dai dien bao ve quyen lgi, lgi ich hgp 
phap cua Tdng cdng ty tai doanh nghiep. Yeu cau Ngudi dai dien bao cao (quy, 
nam) viec thuc hien nhiem vu dugc giao, quyen ban, trach nhiem, nghia vu cua 
Ngudi dai dien. 
f) Cd trach nhiem ban hanh Quy che danh gia Ngudi dai dien theo muc do 
hoan thanh nhiem vu tren co sd dd quyet dinh viec tra luong, thu lao, tien 
thudng, lgi ich Idiac (neu cd) cho Ngudi dai dien; quy djnh bang van ban ve su 
phan cdng, phdi hgp giua nhung ngudi dai dien (trudng hgp cd tu hai Ngudi dai 
dien trd len) tai doanh nghiep. 
g) Cd y kien chi dao kip thdi bang van ban khi Ngudi dai dien xin y kien trong 
thdi ban 15 ngay lam viec (ke tu ngay nhan theo dau cdng van den hoac nhan 
thdng bao qua cac phuong tien thdng tin: dien thoai, fax, email) hoac thdi ban 
khac theo yeu cau de Ngudi dai dien biet va thuc hien. Trudng hgp tai lieu 
khong du, khong co co sd de tham gia y kien thi trong vdng ba (03) ngay lam 
viec (ke tu khi nhan dugc tai lieu, nhan dugc thdng bao qua cac phuong tien 
thdng tin), Tdng cdng ty phai cd van ban de Ngudi dai dien biet va bd sung hoan 
chinh tai lieu, thdng tin. 
h) Thuc hien trach nhiem khac theo quy dinh cua phap luat. 
2. Ngudi dai dien cd trach nhiem thuc hien day du nhiem - quyen ban - nghTa 
vu dugc quy dinh d Dieu 10, Dieu 11, Dieu 12 cua quy che nay va cac noi dung 
sau day: 
a) Thang 01 hang nam, xay dung chuong trinh ke hoach cdng tac nam bao cao 
Tdng cdng ty. 

Trong do, ddi vdi nhung doanh nghiep la cdng ty con cua Tdng cong ty 
Ngudi dai dien phai de xuat ke hoach, phuong hudng, bien phap boat ddng cua 
minh tai doanh nghiep do minh lam Ngudi dai dien trinh HDQT Tdng cdng ty 
phe duyet nham hudng doanh nghiep thuc hien cac muc tieu, chien luge cua 
Tdng cdng ty. 
b) Trong thdi ban 15 ngay ke tu ngay ket thuc quy va 30 ngay ke tu ngay ket 
thuc nam, Ngudi dai dien phai gdi bao cao ve Tdng cdng ty danh gia tinh hinh 
va noi dung boat dong ciia Ngudi dai dien. 
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Bieu 14: Moi quan he giiJa Nguoi dai dien va doanh nghiep co phan von 
gop cua Tong cong ty 
1. Doanh nghiep co phan von gop cua Tong cong ty c6 trach nhiem cung cap 
day du cac Ho so tai lieu, thong tin lien quan den tinh hinh hoat dong san xuat 
kinh doanh, ve viec dau tu, tinh hinh tai chinh, nhung noi dung khac (neu co) 
cho Ngudi dai dien khi dugc yeu cau theo quy dinh cua Luat Doanh nghiep, 
Dieu le va quy che noi bg cua Tdng cdng ty va cua doanh nghiep. 
2. Ngudi dai dien khi gui bao cao cho Tdng cdng ty va cac co quan quan ly 
nha nude thi ddng thdi gui bao cao dd cho doanh nghiep. Trudng hgp doanh 
nghiep cd y kien khac vdi noi dung bao cao, danh gia nhan xet cua Ngudi dai 
dien thi trong thdi han 10 ngay lam viec ke tu ngay nhan dugc bao cao cua 
Ngudi dai dien, doanh nghiep phai cd van ban bao cao Tdng cong ty de dugc 
xem xet. 
3. Ngudi dai dien tai doanlr nghiep la cdng ty con cua Tdng cdng ty trudc khi 
gui bao cao cho Tong cdng ty phai lay y kien cua doanh nghiep. Trudng hgp 
doanh nghiep cd y kien khac vdi noi dung bao cao, danh gia nhan xet cua Ngudi 
dai dien thi doanh nghiep true tiep ban bac, giai thich cac noi dung khac do vdi 
Ngudi dai dien de cd su ddng thuan trong bao cao danh gia, nhan xet. Sau khi 
ban bac neu con y kien khac nhau thi thuc hien theo quy dinh tai Khoan 2 Dieu 
nay. 
Bieu 15: Moi quan he giu'a cac Ngudi dai dien 
1. Ngudi dai dien chiu trach nhiem true tiep ve ket qua cdng viec dugc Tdng 
cdng ty giao, ddng thdi cung vdi cac Ngudi dai dien khac chiu trach nhiem ve 
ket qua boat ddng chung cua cac Ngudi dai dien (trudng hgp doanh nghiep cd tu 
02 ngudi dai dien trd len). 
2. Ngudi dai dien dugc Tdng cdng ty giao la Ngudi dai dien phu trach chung 
chiu trach nhiem tdng hgp cac y kien tham gia, cac sd lieu cua cac Ngudi dai 
dien vao cac bao cao, chuong trinh ke hoach cdng tac de bao cao Tdng cong ty, 
bao gdm ca chiu trach nhiem ve ket qua boat ddng chung cua cac Ngudi dai dien 
(trong trudng hgp doanh nghiep co tu 02 ngudi dai dien trd len). 
Bieu 16: Cham dirt uy quyen Ngu-di dai dien 

Hoi ddng quan tri Tdng cdng ty ra quyet dinh cham dut uy quyen Ngudi dai 
dien trong cac trudng hgp sau: 
1. Khong con dap ung day du cac tieu chuan Ngudi dai dien theo quy dinh tai 
Quy che nay; 
2. Khong tuan thii va thuc hien dung cac chi dao cua Tdng cdng ty. 
3. Khong thuc hien cac nghTa vu Ngudi dai dien, gay anh hudng den uy tin , 
hieu qua boat dong kinh doanh cua doanh nghiep, quyen va lgi ich hgp phap cua 
Tdng cdng ty tai doanh nghiep. 
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4. Vi pham Dieu le doanh nghiep, quyet dinh vucrt tham quyen, khong dung 
tham quyen gay thiet hai, anh hudng tdi doanh nghiep va quyen loi, lgi ich hgp 
phap cua Tdng cdng ty. 
5. Mat tin nhiem vdi Dai hoi ddng cd ddng, Hgi ddng thanh vien, Hoi ddng 
quan tri va/hoac da sd can bo cong nhan vien trong doanli nghiep; 
6. Khong trung thuc, lgi dung vai trd Ngudi dai dien de thu lgi cho ban than 
hoac cho ngudi khac; Bao cao khong trung thuc tinh hinh cua doanh nghiep, lam 
anh hudng den lgi ich ciia Tdng cdng ty; 
7. Theo yeu cau hoac de nghi ciia ca quan nha nude c6 tham quyen; 
8. Cac trudng hgp khac theo quy dinh ciia phap luat va Tdng cdng ty. 
Bieu 17: Banh gia muc do hoan thanh nhiem vu - Khen thudng va xu' ly vi 
pham doi vdi Ngu-di dai dien 
1. Hang nam (hoac khi c6 trudng hgp dot xuat) Tdng cdng ty can cu ket qua 
thuc hien nhiem vu, quyen han va nghTa vu ciia Ngudi dai dien de danh gia mii'c 
do hoan thanh nhiem vu, quyet dinh hinh thiic khen thudng hoac xu ly ky luat 
ddi vdi Ngudi dai dien d moi doanh nghiep. 
2. Viec danh gia miic do hoan thanh nhiem vu, quyet dinh hinh thiic khen 
thudng hoac xu ly ky luat ddi vdi Ngudi dai dien se dugc thuc hien theo quy 
che: " Quy che danh gia ddi vdi Ngudi dai dien phan vdn gdp cua Tdng cdng ty 
tai doanh nghiep khac" do Tdng cong ty ban hanh. 

CHirONG I V 
N H I E M V U C U A C A C P H O N G B A N C O Q U A N T 6 N G C O N G T Y 

V A C A C B O A N H N G H I E P K H A C 

Bieu 18: Phong Quan he co dong Tong cong ty 
Phong quan he cd ddng chiu trach nhiem tham muu cho Tdng cdng ty toan 

bo cac cong viec lien quan den cdng tac Phong quan he cd dongdau tu cua Tong 
cong ty tai cac doanh nghiep khac, cu the thuc hien cac nhiem vu sau: 
1. Dugc Tong cdng ty uy quyen true tiep lam viec vdi Ngudi dai dien va lanh 
dao doanh nghiep khac de nam bat ve tinh hinh SXKD, ve vdn va cac van de 
khac cd lien quan den su phat trien, bao toan vdn ciia Tdng cdng ty d cac doanh 
nghiep. 
2. Phdi hgp va yeu cau Ngudi dai dien thuc hien nghiem tiic cac nhiem vu ciia 
cdng tac quan ly vdn, cac chii truang, nghi quyet cua HDQT Tdng cdng ty lien 
quan den vdn gdp dau tu vao doanh nghiep khac, ddng thdi yeu cau Ngudi dai 
dien thuc hien che do bao cao theo quy dinh. Cac bao cao ciia Ngudi dai dien va 
cac doanh nghiep khac phai dugc tong hgp, phan tich va bao cao Lanh dao Tdng 
cdng ty. 
3. Phdi hgp vdi phong Tai chinh ke toan de theo doi tdng hgp tinli hinh tang, 
giam ngudn vdn gdp dau tu vao doanh nghiep khac hang nam; Tong hgp lgi tuc, 
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CO tuc (da thu, chua thu dugc hang nam); Phoi hgp voi Nguai dai dien don doc 
cac doanh nghiep hoan tra co tuc va cac quyen lgi khac (neu co). 
4. Chii dong phoi hgp voi cac phong ban lien quan de de xuat, tham muu cho 
Tong giam doc, HDQT Tong cong ty ve chii tru'ong, bien phap quan ly von, 
quan ly co tire; tang, giam von dieu le, thoai von va cac xtr ly khac ve von gop 
cua Tong cong ty d cac doanh nghiep. 
5. Chii dong phdi hgp vdi phong TCCB-LD de xuat viec cu, bai mien, khen 
thudng, ky luat ddi vdi Ngudi dai dien va Ngudi dai dien phu trach chung d cac 
doanh nghiep. 
6. Theo doi cap nhat cac chii truong, chinh sach, phap luat ciia nha nude, cac 

ban phap quy ban hanh mdi cd lien quan tdi cdng tac Phong quan he cd 
ddngciia Tdng cdng ty d cac doanh nghiep bao cao HDQT Tdng cdng ty de ap 
dung vao cdng tac quan ly dieu hanh ciia Tdng cdng ty. 
7. Hang nam, khi ket thiic nam tai chinh SXKD ciia doanh nghiep khac, phong 
CO nhiem vu tdng hgp, bao cao danh gia tdng hgp tinh hinh SXKD, tinh hinh tai 
chinh cua cac doanh nghiep va de xuat to chuc hgi nghi "Tdng ket cdng tac quan 
ly vdn" nham danh gia cdng tac Phong quan he cd dongdau tu ciia Tdng cdng ty 
tai doanh nghiep khac, chia se kinh nghiem trong cdng tac quan ly va giam sat 
von dau tu. 
Bieu 19: Phong Tai chinh ke toan 
1. Theo ddi, cap nhat, tdng hgp sd lieu tang, giam cac ngudn vdn gdp dau tu 
ciia Tdng cdng ty vao cac doanh nghiep khac. Theo doi viec nop cd tiic; Phoi 
hgp vdi phong Quan he cd ddng va Ngudi dai dien don doc va cd giai phap de 
cac doanh nghiep nop co tiic dung thdi ban. 
2. Phdi hgp vdi cac phong lien quan (Phong quan he cd ddng, Phong TCCB- LD) 
de de xuat, tham muu cho lanh dao Tdng cdng ty ban hanh cac quy che, cac quyet 
dinh lien quan tdi viec dau tu gdp vdn va Phong quan he cd donggop ciia Tong cdng 
ty vao cac doanh nghiep khac. 
Bieu 20: Phong To chirc can bg - Lao dong 
1. Phoi hgp vdi cac phong, ban tham muu cho Tdng giam doc, HDQT Tong 
cong ty chii truong, bien phap quan ly vdn. 
2. Chii tri viec de xuat cu, bai mien, khen thudng, ky luat ddi vdi Ngudi dai 
dien. De xuat viec cu Ngudi dai dien phu trach chung d nhung doanh nghiep cd 
tren 02 Ngudi dai dien. 
3. Theo doi cac chii truong chinh sach phap luat cua nha nude ban hanh mdi 
de tham muu cho HDQT chinh siia, xay dung, ban hanh cac quy che, quy dinh 
ciia Tdng cdng ty ve cdng tac Phong quan he cd ddngd cac doanh nghiep. 
Bieu 21: Cac phong, ban lien quan khac (Ke hoach, Thj truong, Bau tir 
phat trien, Ky thuat vat tu- thiet hi, Van phong). 
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1. Phoi hgp vdi cac phong chuc nang de de xuat, tham muu cho lanh dao 
Tdng cdng ty ban hanh cac quy che, cac quyet dinh lien quan tdi viec dau tu gdp 
vdn va Phong quan he cd ddng gdp cua Tdng cdng ty va cac doanh nghiep khac. 
2. Cd trach nhiem cung cap tai lieu, sd lieu lien quan den von, tai san, tinh 
hinh SXKD cua Tdng cdng ty va cac doanh nghiep lien quan, ddng thdi gop y 
kien (khi cd yeu cau) ve chii truong, bien phap ddi vdi cdng tac Phong quan he 
cd ddngd cac doanh nghiep. 
Bieu 22: Boi voi cac doanh nghiep khac 
1. Cac doanh nghiep khac co vdn gdp ciia Tdng cdng ty phai thuc hien nghTa 
vu ciia minh ddi vdi Tdng cdng ty theo quy dinh ciia phap luat va Quy che nay. 
2. Tao dieu kien de Ngudi dai dien phan vdn gdp ciia Tdng cdng ty hoan 
thanh chiic trach nhiem vu dugc giao. 
3. Ket thiic nam tai chinh, cd nghTa vu nop ve Tdng cdng ty (chuyen khoan 
hoac tien mat) toan bo sd cd tiic Tdng cdng ty dugc hudng theo quy dinh. 
4. Tao dieu kien de Lanh dao phong Phong quan he cd ddng va cac phong ban 
nghiep vu ciia Tdng cdng ty lam viec vdi Lanh dao doanh nghiep va co quan 
nghiep vu ciia minh ve cac noi dung lien quan den vdn gdp, cd phan ciia Tdng 
cdng ty cung nhu cdng tac can bg (Ngudi dai dien quan ly vdn). 

CHirONG V 
T 6 CHlTC THlTC HIEN 

Bi§u 23: 
Quy che nay cd hieu luc tu ngay dugc HDQT Tong cdng ty Xay dung cdng 

trinh giao thdng 1- Cdng ty CP ky ban hanh va thay the "Quy che quan ly \'6n 
nha nude tai cac doanh nghiep khac ciia Tdng cdng ty Xay dung cdng trinh giao 
thdng 1" da dugc ban hanh tai Quydt dinh sd: 0033/QC/HDQT ngay 13/01/2010 
ciia Hgi ddng quan tri Tdng cdng ty Xay dung cong trinh giao thdng 1. 
Bi6u 24: 

Thanh vien HDQT, Ban TGD, cac phong nghiep vu, Ngudi dai dien phan 
vdn gdp cua Tdng cdng ty tai cac doanh nghiep khac, cac to chiic va ca nhan co 
lien quan tdi boat dong ciia Ngudi dai dien theo liy quyen ciia Tdng cdng ty d 
cac doanh nghiep cd nghTa vu thuc hien quy che nay. 

Qua trinh thuc hien, neu cd vudng mac de nghi giii ve Tdng cdng ty (phong 
Quan he cd ddng) de tdng hgp trinh Hgi ddng quan tri quyet dinh sua ddi bd 
sung cho phii hgp. 
No"! nhan:^^^ 

- Thanh vien HDQT; 
- BKS, Ban TGD; 
- DU. CD, DTN TCT; 
- Cac phong ban TCT; 
- Ngudi dai dien phan von tai cac DN; 
- Luu VP, TCCB-LD, QHCD, HDQT TCT. 

^ B 6 N G Q U A N 
T I C H 
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• l^GIAO THONG 1 
CONG T,Y.CP 

6 C H I T I E U Q U Y 

Mau so 01 

- N A M 

A. Mot so thong tin vt 

1. Ten doanh nghiep: 

2. Dia chi tru sdchinh: 

3. Giay dang ky k inh doanh: Ngay cap: Na i cap: 

4. Nganh nghe kinh doanh chi'nh dugc phe duyet: 

5. S6 Dien thoai: FAX : 

6. Von dieu le: trieu dong 

Trong do: Von gop ciia Tong cong ty: trieu dong 

7. Von Chu sd huTi hien c6 den cuoi quy: trieu dong 

B. Mot so chi tieu ve tinh hinh hoal dong cua doanh nghiep: 
Don vj : trigu dong 

Ch i tieu Ma so So dau nam So cuoi ky 
I. Ta i san ngan ban 100-BCDKT 
1. Ti6n va cac khoan tuong duang tien I IO -BCDKT 
2. Cac khoan dau t u tai chi'nh ngan han 120-BCDKT 
3. Cac khoan phai thu ngSn han 130-BCDKT 
Trong do: N g phai thu kho doi 
4. Hang ton kho 140-BCDKT 
5. Tai san ngSn han khac 150-BCDKT 
I I . Ta i san dai han 200-BCDKT 
1. Tai san c6 dinh 220-BCDKT 
- Tai san c6 dinh hCtu hinh 221-BCDKT 
- Tai san c6 dinh v6 hinh 227-BCDKT 
- Chi phi xay dung ca ban dd dang 230-BCDKT 
2. Bat dong san dau t u 240-BCDKT 
3. Cac khoan dau l u tai chinh dai han 250-BCDKT 
Trong do: - Dau tu vao cong ty con 251-BCDKT 
- Du phong giam gia dau t u tai chi'nh dai han 259-BCDKT 
i n . Ng phai tra 300-BCDKT 
1. N g ng3n han 310-BCDKT 
Trong do: N g qua han 
2. No dai han 330-BCDKT 
IV. Nguon von chu sd huu 400-BCDKT 
1. Von ctia chii sd huu 4 I 0 - B C D K T 
Trong do: Von dau tu cua chu sd huu 411-BCDKT 
2. Nguon kinh phi va quy khac 
V. Ket qua kinh doanh 
1. Tong doanh thu 
- Doanh thu thuan ve ban hang va cung cap dich vu 10-BCKQKD 
- Doanh thu boat dgng tai chinh 21 -BCKQKD 
- Thu nhap khac 31 -BCKQKD 
2. Tong chi ph i 
3. Tong Igi nhuan trudc thu^ 50 -BCKQKD 

1 



4. L g i nnuan sau tnue ttiu nnap UJN 60-BCKQKD 
11. L.tii t ieu k b a c 
1. Tong so phat sinh phai nop ngan sach 

i lOng uo. cdc loai mue 

z, L O T nnuan iruoc inuc/ v on cnu so nun y /o) 
T ' i n n n nrv n n ^ii trti f\i n n t^n 11 ciV h iVi i i'^A<'i J. l U I I ^ i l U U l i a l Hal V U l l U I I U ftlJ H U L L t / O J 

4. Tong Quy l irong 
5. So lao dgng binh quan 
6. Tien lutmg binh quan ngudi/nam 

C. Phan tich danh gia va kien nghi cac ngi dung sau: 
1. T inh hinh va ket qua k inh doanh: tinh hinh thuc hien cac chi tieu ke hoach: San lugng, 

doanh thu, Igi nhuan ... .nhung yeu to thuan Igi va kho khan . 
2. T inh hinh va ket qua trien khai cac du an dau t u (ke hoach dau tu , khoi lugng thuc 

hien, t inh hinh va kha nang thanh toan von dau tu . . . ) ; t inh hinh dau t u tai chinh dai han 
3. Viec quan !y ng phai thu, ng phai tra, nguyen nhan va giai phap x u ly cac khoan ng 

phai thu kho doi, ng phai tra qua han. 
4. Tinh hinh quan ly sir dung va bao toan von gop ciia chii sd huu. 
5. T inh hinh thuc hien cac khoan thu nhu: thu ttr ban c6 phan kh i c6 phan hoa, thu t it ban 

tiep C O phan nha nude, thu tit cd tuc, Ig i nhuan dugc chia... . 
6. T inh hinh thuc hien nghTa vu vdi Ngan sach nha nude. 
7. T inh hinh thuc hicn Nghi quyet cua Dai hdi ddng c6 dong. Hoi ddng quan trj , Hoi 

dong thanh vien, t inh hinh thuc hicn nhicm vu dugc Chu sd huu phan von Tong cong ty giao 
8. Cac ngi dung khac 
Kien nghi: 

D. L u u y ve tinh hinh tai chinh cua Doanh nghiep (neu cd ) : 

Cac tai lieu kern theo: 

- Bao cdo tdi chinh quy/ nam 

- Nghi quyet DHDCD (thaang nieii/ bat thuatig) 

- Cdc tdi lieu lien quan khac 

Ngirdi dai dien 
(Ky, ghi rd hg ten) 



M a u so 02 

1. Ten doanh 

2. Dia chi tru sa ' t^ i t i iT , 

3. Giay dang ky k inh disafm?^ Ngay cap: 

4. Nganh nghe k inh doanh chinh dugc phe duyet: 

5. S6 Dign thoai: FAX: 

6. V6n dieu le: trieu dong 

Trong do: Von gop cua Tong cong ty X D C T G T 1 : 

7. Von Chii sd hihi hien c6 den cuoi quy Il/nam: 

O N G C O A D O A N H N G H I $ P 
T H A N G , N A M 20... 

Ng i cap: 

tridu dong 

trieu ddng 

I . T d m tat boat dong cua Doanh nghiep 6 thai ig , Nam 
a) Tinh hinh ket qua san xuat k inh doanh (Tong Doanh thu va thu nhap, Lai (Lo), Sd da nop ngan 
sach) 
b) Tinh hinh quan ly , su dung, bao toan va phat trien von Tong cong ty d doanh nghiep. 
c) Tinh hinh thuc hien cac du an dan tu : dau t u TSCD, dau t u tai chi'nh (ngan han, dai han). 
d) T inh hinh n g phai thu trong do ng phai thu kho doi , ng khdng cd kha nang thu hdi. 
d) Tinh hinh va kha nSng thanh toan ng (tong sd ng vay, sd phai tra ng trong quy, can doi ngudn 
tra ng, thiia (thieu) ngudn tra ng). 
e) Vide thuc hien cac cong viec dugc Chu sd hUu phan von giao, vigc thuc hien cac ngi dung theo 

Nghj quyet Dai hoi ddng cd ddng, cac cuge hop, bieu quyet. 
g) Nh&ng ngi dung khac (neu c6) 
h) Nhung khd khan vudng mdc. 

2. L u u y ve t i n h h i n h tiki ch inh cua Doanh nghiep (neu c6) : 

3. Danh gia va k ien ngh j : 

Cdc tdi lieu kem theo: 

- Bao cdo tdi chinh (6 thdng, nam) 

- Nghi quyet DHDCD (thut'mg nienf bdl ihinrng) 

- Cdc tdi lieu lien quan khac 

Ngud i dai dien 
(Ky, ghi ro hp ten) 
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M^u so 03 

/AWBAN^^IN Y K I E N V E NOT DUNG HOP 

^fcf i6)NGiTH#H VIEN/HQI DONG QUAN TRI/ 

[QI DONG C O D O N G 

K i n h gufi: H o i dong quan t r i Tong cong ty X D C T G T l - Cong ty CP 

H p va ten N g u d i dai dien dupe l i y quyen: 
Ten doanh nghiep: 
Chi ic danh N g u d i dai dien (neu c6): 
V d i t u each la ngud i dupe Tong eong ty X D C T G T ! - Cong ty CP uy quyen 

dai dien phdn v6n T6ng cong ty tai , To i (chung to i ) se tham d u cupe hpp Ho i 
ddng Quan t r i/ Da i ho i ddng cd ddng/Hdi ddng thanh v ien cua ngay thang 
nam 

To i (chi ing td i ) x i n bao cao van de sau: 

1. Danh gia chung vd t inh h inh hoat dong cua doanh nghiep (trong quy , 
nam ) : 

2. N h d n g np i dung can x i n y k i en : 

Can cu theo Quy che hoat ddng N g u d i dai dien: 

D6 nghj Tong cong ty cho y kien de td i (chung tdi ) tham gia y k ien , quyet 
d inh, bieu quyet doi v d i cac van de sau: 

S T T Npi dung van de Y kien ciia Ngudi dai dien L v do 
i: 

I 
2 

* Neu g iua cae N g u d i dai dien c6 y k ien khac phai gh i day du y kien ciia 
tung ngud i ( t rudng hpp c6 t u 02 N g u d i dai dien t rd len). 

Tdi lieu dinh kem 

- Chuong t r i nh cupc hpp 

- Cac tai l i eu l ien quan neu c6 
Ngay thdng 

Ngudi dai dien 
(ky, ghi rd ho ten) 

nam 
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001oyy Mau so 04 

slm!;\!n0M:^'^^ K E T QUA XIN Y K I E N W r ^ ' U N G C C S T p ' ^ j i J ^ - i ^ . = 

GiAdWAS ^ ' ^ ^ Q U Y E T ) 

uan t r i Tong cong ty X D C T G T l - Cong ty CP 

H p va ten N g u d i dai dien dupe l iy quyen: 
Ten doanh nghiep: 
Chuc danh N g u d i dai dien (neu c6): 
Ngay thang nam 
N g u d i dai dien da x in y kien H D Q T Tong cong ty va H D Q T Tong cong ty 

da CO y kien tra Id i tai van ban 
Ngay cupc hpp ve viec 

da dien ra, torn tat ket qua cupc hpp va bao cao cu the: 

STT Npi 
dung 

van de 

z 
Y kien chi 

dao ciia 
C h u sd huu 

Y kien cua Ngudi 
dpi dien da tham 
gia, bieu quyet, 

quyet dinh 

A A 

Y kien cuoi 
cung tai cupc 

hpp 

G h i chu 

Tdi lieu dinh kem: 

Bien ban cupc hpp. 
Cac tai l ieu l ien quan (neu c6) 

Ngay thdng nam 

Ngudi dai dien 
(ky, ghi ro ho ten) 
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