TONG CONG TY XAY DUNG CONG HOA XA HOI CHU NGHIA VIET NAM

CONG TRINH GIAO THONG 1 - Doc lap — Tw do — Hanh phiic
CONG TY CP
Sé: 028 0/Qb - HDQT Ha Noi, ngay 25 thang 7 nem 2015
QUYET PINH

Ve viéc ban hanh Quy trinh Quan 1y S6 cé déng cua
Téng cong ty Xdy dung cong trinh giao thong 1 — Céng ty CP

g ) ,. HOIDONG QUANTRI )
TONG CONG TY XAY DUNG CONG TRINH GIAO THONG 1 - CONG TY CP

- Can cir Luat Doanh nghiép sé 68/2014/QH13 ngay 26/11/ 2014 cta Quéc
ho1 nudec Cong hoa xa hoi chu nghia Viét Nam va céac van ban sta doi,
huéng dan thi hanh; Luat Chung khoan 50 70/2006/QH11 ngay 29/06/2006;

- Can cit Diéu 16 t6 chire va hoat dong cua Tong cong ty Xday dung cong trinh
giao thong 1 — Cong ty CP;

- Xét To trinh s6068 3 /TCT — TCCB — LD ngay 21/07/2015 cua Tong giam
ddc Téng cong ty Xay dung cong trinh giao thong 1 — Cong ty CP vé viéc
ban hanh quy trinh;

- Can cu nhu cau nhiém vu san xuét kinh doanh va tinh hinh thuc té quan ly
cb dong cia Tong cong ty.

QUYET PINH

Diéu 1: Ban hanh kém theo Quyét dinh nay Quy trinh Quan 1y Sé ¢b dong cia
Tong cong ty Xay dung cong trinh giao théng 1- Céng ty CP.

Picu 2: Quyét dinh c6 hidu luc ké tir ngay ky.

Pieu 3: Cac 6ng/ba: Thanh vién Hoi dong quén tri, Ban Téng gidm ddc, cac cb
dong ctia Téng cong ty Xay dung cong trinh giao thong 1 — Cong ty CP va cac
don vi, céd nhan ¢0 lién quan chiu trach nhém thi hanh quyét dinh nay./.

Noi nhin: /

- Nhu Biéu 3;

-BKS TCT;

-bU,CB TCT;

-HDBQT, TCCB - LD, QHCDTCT ;
- Luu: VP.

Nguyén Ngoc Hoa
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CONG TY CP
(Ban hanh kém theo quyét dinh sd.280................ RER sn i
ctia Hpi dong quan tri Tong céng ty)
CAC QUY PINH CHUNG
Pinh nghia:

Téng cong ty: Tong cong ty Xay dung cong trinh giao thong 1 — Cong ty CP
(goi tat 1a CIENCO1).

Co phiéu ciia Tong cong ty la chimg chi do Téng cong ty phat hanh va but
toan ghi so, dugc quan ly tip trung tai CIENCO1 bang vin ban va dudi dang
file dur liéu.

Co6 dong: 1a t6 chire, ca nhan s& hitu ¢6 phiéu ctia Téng cong ty.

Ngay chét danh sach ¢ dong (dé thuc hién cac quyén: quyén nhén cb tuc,
quyén mua c6 phiéu phat hanh méi, quyén du hop Pai hdi c6 dong...) 1a ngay
do Hoi déng quan tri Tong cong ty quyét dinh va théng béo bang vin ban. Cac
¢6 dong méi nhan chuyén nhuong ¢b phin sau ngay chdt danh sich cé dong s&
khong dugc hudng céc quyén c6 lién quan theo théng bao ciia Téng cong ty.

Ngay thuc hién quyén la ngay Tdng cong ty thuc hién tra cd tirc (d6i véi quyén
nhén ¢6 tirc) hodc ngay du hop dai hoi dong cb dong (ddi voi quyén tham du
dai hoi co déng), ngay thuc hién mua cb phiéu phat hanh thém, ngay thuc hién
cac quyén khac.

CIENCOI quan 1y toan bo céc giao dich chuyén nhugng Cé phiéu va thuc hién
quyén c6 phiéu cho cd dong cua Tong cong ty. Moi thi tuc lién quan dén viéc
chuyén nhuong va thuc hién quyén ddi véi cd phiéu ctia Tong cong ty déu duoc
tién hanh tap trung tai tru s Tong cong ty va théng bao cho cac cb dong.

Phong Quan hé ¢6 dong duge giao nhiém vu la diu méi truc tiép quan ly, theo
dai bién dong c6 dong, thuc hién cic quyén ciing nhu cic yéu cau chuyén
nhugng cua ¢ dong Ciencol va luu trir toan bd hd so lién quan dén viéc
chuyén nhuong.

Khi Tdng cong ty quyét dinh viéc dang ky lwu ky giao dich hodc niém yét cb
phan trén thi truong ching khoan thi viéc quan 1y sé c¢d dong, Gidy chimg
nhén s& hitu c6 phan (viét tit la GCNSHCP) va quyén cua cb dong sé dugc
tién hanh theo cac quy dinh cia Luit Chirng khoan.
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THUC HIEN THU TUC CHUYEN NHUQNG:
Nguyén tic thye hién thi tuc chuyén nhuong:

Cd déng khi lam thu tuc chuyén nhuong tai Tru s¢ ctia Téng cong ty phai thyue
hién cac thu tuc chuyén nhugng bét bude nhu sau:

Ngudi ban, ngudi mua phai c6 mat dé lam thi tuc chuyén nhuong.

Truong hop ngudi ban vi 1y do khach quan khoéng c6 mat thi phai c6 Gidy Uy
quyén hop 1é dugc xac nhdn cua co quan c6 thim quyén (chinh quyén dia
phuong, co quan cong chirng, thu trudng co quan noi c¢d dong cong tac).

Téng cong ty chi sir dung tru s& chinh ciia Téng cong ty lam dia diém quan ly
s6 ¢b dong. Phong Quan hé cd dong (QHCP) lam dau mbi tiép nhan yéu ciu
chuyén nhwong cta ¢d dong, kiém tra GCNSHCP, CMND (ho chiéu) hodc Gidy
dang ky kinh doanh (néu la ¢6 dong phap nhan) va chir ky cua cd dong, trong
hd so chuyén nhugng phai ghi s6 dién thoai lién lac hodc phuong thirc lién lac
v6i cac bén chuyén nhugng.

Phong QHCP chiu trach nhiém céng khai huéng din thu tuc chuyén nhugng
cho cb déng cé nhu cau lam thu tuc chuyén nhuong.

Ngay chuyén nhugng chinh thirc 12 ngay Phong QHCD tiép nhan ho so chuyén
nhuong hop 1€ clia bén chuyén nhuong va bén nhan chuyén nhuong.

Viao ngay chdt danh sach ¢ dong dé thuc hién cac quyén, Tong cong ty s& tam
dirng viéc chuyén nhuong trong 01 ngay dé Phong QHCD dong s6, lap danh
sach s& hiru ¢ phan.

Viéc thanh toan tién chu_vén nhugng ) ph?m dugc thuc hién theo thoa thudn
riéng giita bén chuyén nhuong va bén nhan chuyén nhuong.

Bén chuyén nhuong va bén nhan chuyén nhugng c6 nghia vu thuc hién viéc
cong bd thong tin trén thi trudng chimg khoan theo quy dinh hién hanh.

Cac budc thuc hién:

Khi tiép nhan yéu cau thuc hién thu tuc chuyén nhuong, Phong QHCP dé nghi
bén chuyén nhuong (bén ban) va bén nhan chuyén nhuong (bén mua):

Cb dong la ca nhan: Bén ban va bén mua xuét trinh chimg minh nhan dan
(CMND) hoic ho chiéu (ban géc va 01 ban sao cong ching); Trudong hop bén
ban thuce hién ty quyén chuyén nhuong thi bén ban phai xuét trinh thém Gidy ty
quyén c6 xac nhdn cla co quan c6 thim quyén (Miu sé 01) va ban sao cong
chimg CMTND/h chiéu ctia nguoi ity quyén va ngudi duge iy quyén.

Cb dong la td chire: Xuat trinh Gidy ching nhan ding ky kinh doanh (ban sao
céng chimg) va CMND hoac hé chiéu cia ngudi dai dién theo phap ludt (d6i véi
trrong hop ngudi duge uy quyén thuc hién hanh vi chuyén nhuong, ngoai viéc
xuét trinh CMND/ hd chiéu ctia nguoi duge ty quyén, con phai xuat trinh gidy
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ty quyén hodc gidy gidi thiéu cta nguoi dai dién theo phap ludt ctia td chire ¢6
hanh vi chuyén nhugng). CMND hodc ho chiéu phai duge trinh ca ban gbe va
ban sao cong chung.

Nghi quyét hoic Quyét dinh ctia Hoi dong quan tri/Hoi ddng thanh vién vé viée
chuyén nhugng/nhan chuyén nhuong ¢b phan déi véi td chire.

Xuét trinh GCNSHCP ctia bén chuyén nhugng va bén nhan chuyén nhugng
(néu co);

Dién diy di cic ndi dung vao Gidy xéc nhan chuyén nhuong ¢ phin
(GXNCNCP) (Miu s6 02) (04 ban).

Nop hd so phéap Iy ban dau (ddi véi phap nhén tb chirc va chua la ¢d dong tai
Téng cong ty) bao gém:

Ban sao hop 1é Piéu 1é doanh nghiép.
Nghi quyét ctia Hoi dong quan tri hoac Hoi dong thanh vién.
Ban sao hop 1é CMND/hé chiéu ctia Nguoi dai dién theo phap luat.

Sau khi nhan dugc diy du cac gidy to chuyén nhwong theo ding huéng dan tha
tuc chuyén nhugng tir bén chuyén nhuong va bén nhin chuyén nhwong, Phong
QHCD kiém tra, ky xdc nhan thy Iy hd so vao GXNCNCP . Phong QHCP luwu
git bin sao CMND va Giay dang ky kinh doanh (ban sao cong chimng) ctia bén
chuyén nhuong va bén nhan chuyén nhuong clung véi ban gbc GCNSHCP cua
bén chuyén nhuong va bén nhan chuyén nhugng (néu c6) va GXNCNCP (ban
gde), dong thoi chuyén cho bén chuyén nhuong va bén nhan chuyén nhuong
phiéu x4c nhan thu Iy hd so chuyén nhugng ¢6 phan kém theo lich hen nhan hd
so két qua chuyén nhugng (MAu s6 03)

Tong cong ty thu phi chuyén nhugng dé phuc vu céng tdc in dn, thay doi néi
dung trong GCNSHCP va cac tai liéu khdc cé lién quan. Mikc phi la: 0,2% tong
ménh gid chuyén nhwong (T6i thiéu la 100.000 dong/l lan chuyén nhwong va
t6i da 1a 2.000.000 dong/ 1 lan chuyén nhwong). Tién thué Thu nhdp cd nhén tit
chuyén nhieong dwoc thue hién theo quy dinh cia Ludt thué Thu nhédp cd nhén
hién hanh.

Phong Tai chinh ké todn Tong cong ty lam thi tuc thu phi chuyén nhieong; Thu
thué thu nhdp cd nhan doi véi viéc chuyén nhwong chitng khodn dé thue hién
nghia vu thué véi Nha meé. Viée thu phi cia bén nhdn chuyén nhwong hay bén
chuyén nhwong do s thoa thugn cua hai bén.

Phong QHCD (can bd chuyén trach) 1ap hd so chuyén nhugng ¢d phin gbm:

GCNSHCP (ban gdc) ctia bén chuyén nhugng va bén nhén chuyén nhugng (néu co);
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Ban sao cong chimg CMND hoc ho chiéu clia bén chuyén nhugng va bén nhan
chuyén nhuong (nguoi dai dién theo phap ludt va ngudi duge ty quyén ddi véi
to chirc);

Gidy xac nhan chuyén nhuong ¢6 phan da dugc dién day du thong tin va chir ky
cua bén chuyén nhuong va bén nhén chuyén nhuong;

Hoa don nodp tién phi chuyén nhuong ciia bén chuyén nhugng hodc bén nhan
chuyén nhuong; Hoa don nop tién thué TNCN cua bén chuyén nhuong.

Ban sao cong chimg Gidy chirng nhén ding kinh doanh (néu ¢ dong 1a td chirc).

Ho so phap 1y ban dau (di voi phap nhan 1a t6 chirc va chua la ¢6 dong cta
Tong cong ty)

Phong QHCDP trinh chii tich HDQT Téng cong ty ky xdc nhan vao GXNCNCP
va xdc nhin ting/giam cb phan s& hitu trén GCNSHCP hodc ky cip lai
GCNSHCP .

Thoi gian hoan tit thu tuc chuyén nhuong va tra hodc cap méi GCNSHCP tdi
da la muoi (10) ngay lam viéc ké tir ngay Phong QHCD tiép nhan ho so chuyén
nhugng hop 1€ tai Tryu so Téng cong ty. Trong truong hop khong chép thuan
viéc chuyén nhuong, Tong cong ty phai c6 van ban tra 10i ¢ dong trong d6 néu
t5 1y do khong chap thudn viéc chuyén nhuong.

Viéc ghi ting/giam c¢6 phan s& hiru vao GCNSHCP ciia bén nhén chuyén
nhugng va bén chuyén nhuong dugc thuc hién nhu sau:

P6i véi bén chuyén nhwong: Ghi giam trén GCNSHCP hodc cip GCNSHCP
moi ( gitt nguyén ma s6 ¢d dong) hoac hity GCNSHCP néu bén chuyén nhugng
da chuyén nhuong toan bd s6 lugng c6 phan ma ho s& hiru.

Péi v6i bén nhan chuyén nhuong:

Truong horp bén nhén chuyén nhuqng dang l1a ¢6 dong cia Tdng cong ty: Tong
cong ty tién hanh viéc ghi ting sb lucmg ¢ phén tuong ing véi sd ¢ phan
duoc chuyen nhuong trén GCNSHCP sin c6 hoic cap GCNSHCP m¢i (gitr
nguyén ma s6 ¢ dong), dong thoi tién hanh thu va hay GCNSHCP cil.

Trudng hop bén nhan chuyén nhuong la ¢6 dong méi cia Tong cong ty sau khi
nhian chuyén nhuong, Tong cong ty tién hanh 1ap GCNSHCP méi va ghi sd
lwong ¢b phan twong (g véi s6 ¢o phan duge chuyén nhugng.

Phong QHCD cua Téng cong ty luu hd so chuyén nhuong va 1am thu tuc in
GCNSHCP cho c6 dong.

THU'C HIEN THU TUC TANG, CHO, THUA KE

Co dong co quyén tang, cho, thtra ké co phén ma minh s& hitu cho cé nhan, t6
chtrc theo quy dinh ctia phap luat hién hanh;
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Thi tuc ting, cho c¢d phan cta Tong cong ty 4p dung twong tu nhu thi tuc
chuyén nhugng ¢6 phan quy dinh tai Phan II, Quy trinh nay.

Thi tuc chuyén quyén so hiru do thira ké cd phin cta Tong cong ty s& ap dung
theo quy dinh cta phép ludt. Ngudi dugc nhin cb phan thira ké phai xuét trinh
day du cac gidy to ching minh nhéan than va ching minh quyén duoc nhan ¢
phén thira ké c¢6 xac nhéan cia co quan nha nude c¢6 thim quyén. Sau khi nhin
duge diy du cac gidy to néu trén tir nguoi duge nhén di san thira ké, Tng cong
ty s& tién hanh phat hanh s6 ¢ dong méi hodc ghi tang trén s6 ¢d dong cua
ngudi duge nhan di san thira ké (néu nguoi duge nhan ¢6 phan thira ké dang la
cb dong ctia Tong cong ty tai thoi diém tién hanh thi tuc thira ké), huy sb cb
dong cua bén tdng, cho.

3.4 Nguoi tang, cho vi/hodc ngudi duge tang, cho va ngudi duge nhan cb ph?m thira
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ké phai thuc hién nghia vu ndp thué thu nhip doanh nghiép theo quy dinh cua
phép ludt va phai tra phi tién hanh thu tuc ting, cho hodc thu tuc thira ké bing
mirc phi chuyén nhuong cd phan.

THU TUC PANG KY THUC HIEN QUYEN

Nguyén tic chung

Ho6i ddng quan tri Tong cong ty thong bao vé ngay chét danh sach cd dong;
ngay thuc hién quyén bang van ban (Miu sé 04a va 04b). Thong bao nay phai
giri cho ¢b dong theo thoi han va phuong thire dugc quy dinh & Diéu 1é hoat

dong cia Tong cong ty va quy dinh hién hanh vé CBTT dbi véi cong ty dai
chiing.

Phong QHCDP 1ap danh séch cd dong vao ngay chdt danh sach ¢d dong ding ky
thue hién quyén cb dong, trinh Chu tich HDQT Téng cong ty ky xédc nhén.

Thii tuc thuwe hién quyén nhin cb tire

Dai hoi dong cb dong thudng nién théng qua mire chi tra ¢ tirc hang nam.

Chu tich Hoi dong quan tri Tong cong ty ky xac nhan Danh sach ¢ dong duoc
hudéng quyén nhan c6 tirc. Phong QHCP chu tri va phdi hop voi Phong Tai
chinh ké todn Tdng cong ty 14p danh sach chi tra cb tirc cho c¢b dong trinh Chi
tich Hoi dong quan tri phé duyét. Phong Tai chinh ké todn mé s theo dai va
thue hién chi tra ¢6 tirc cho tirng ¢6 déng.

M3di dot chi tra cb tirc, Phong QHCP chu tri va phdi hop véi Phong Tai chinh
ké toan Tdng cong ty soan thao trinh Tong giam dbc ky thong bao vé viée chi
tra ¢d tire cho céc ¢b dong voi cac ndi dung sau:

Thoi gian, phuong thirc, dia diém thuc hién chi tra ¢6 tuc ;

Quy dinh vé cac tha tuc phap 1y khi nhan ¢6 tirc kém theo cac biéu miu: Gidy
iy quyén (Méu s6 05), Gidy dé nghi chuyén khoan (Méu sé 06)...
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Thong béo vé viéc tra ¢b tirc s& duge giri dén cac ¢d dong theo dia chi c6 dong
da dang ky, dong thoi dugc dang tai trén website clia Tong cong ty va phai
duogc gui toi cac co dong cham nhat muoi (10) ngay lam viée truée khi thyuc
hién chi tra.

Poi véi thue hién quyén tham dw dai hoi 6 dong:

Phong QHCP ciia Tong cong ty 1ap danh sach cd dong du dai hoi. Danh sach
cd dong phai bao gobm nhimg ndi dung: Tén cd dong, mi sé cd dong, s6 CMND
va dia chi clia ¢d dong, sé ¢ phan so hiru cia mdi ¢d déng, ngay chdt danh
sach cb dong, ngay cung cap danh sach cd dong.

Can cir vao danh sach co dong du dai hdi, Tfmg cong ty truc tiép thuc hién viéc
théng béo tdi timg ¢d dong cac thong tin td chire dai hdi, quyén tham du dai hoi
va tai liéu dai hdi theo diing cac quy dinh ctia phap luat va Diéu 1é Téng cong ty.

XU LY TRUONG HQP MAT GIAY CHUNG NHAN SO HUU CO PHAN
Nhirng quy dinh chung:

Khi bi mat GCNSHCP, dé dam bao quyén lgi ciia ¢b déng, ¢ dong thong bao cho
Phong QHCP bing vian ban theo miu do Téng cong ty cung cip (Miu s6 07).

Khi nhén dugc thong bao miat GCNSHCP cua ¢ dong, Phong QHCP kiém tra
théng tin vé ¢6 dong trong file dir liéu c¢6 dong va thuc hién phong téa chuyén
nhuong d6i vai sb co phiéu nay theo yéu cu ctia cb dong.

Néu yéu cau duoc cip lai GCNSHCP, c¢o dong bi mat GCNSHCP phai thuc
hién ding thong bio vé viéc mét Gidy chimg nhan trén (03) ba sb béo lién tiép
clia mdt t& bao trung wong va mdt to bao dia phuong noi ¢ dong d6 thuomg tra
(moi chi phi ding thong bao do cb dong ty thanh toan), déng thoi phai dén co
quan Cdng an bio mat GCNSHCP va xin xac nhan cia co quan Cong an.

. Trong thai han (15) mudi lam ngay ké tir ngay s6 bao cudi cing ding thong tin

vé viéc mat GCNSHCP ctia ¢ dong, néu khong nhin dwgc bat ky truong hop
khiéu kién hay thic mic nio vé quyén sé hiru sé cd phin dugc ghi trong
GCNSHCP bi mét thi Tong cong ty s& thuc hién cip méi GCNSHCP cho cb
dong c6 yéu cau.

. Téng cong ty s& thu phi cip lai GCNSHCP bi mit la (0,2%) khong phay hai

phdn tram gia tri theo ménh gi4 s6 c¢d phin ghi trong GCNSHCP bi mit (¢6i
thiéu la 100.000 dong va toi da la 1.000.000 dong cho méi lan cap lai GCN).

Thii tuc théng bio mat va cAp méi sé ¢ dong:

CH dong bi mat GCNSHCP phai tryc tiép dén Tru s¢ Chinh cta Téng cong ty
(Phong QHCD) dé thuc hién viéc thong bao;
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Khi nhan dugc théng bdo mit GCNSHCP, Phong QHCP yéu ciu cb dong xudt
trinh CMND hodc ho chiéu va huéng dan cd dong dién vao miu Thong bao mét
GCNSHCP do Téng cong ty cung cép.

Phong QHCP kiém tra va ddi chiéu théng tin trong Thong bao mat GCNSHCP
v6i thong tin cia c6 dong trong danh sach ¢6 dong do Téng cong ty lap va luu
gitr. Néu céc thong tin la ddy du va xac thuc, Phong QHCD sé& cp nhat viée bao
mit GCNSHCP va thuc hién phong téa sé ¢d phan trong GCNSHCP bi mat.
Néu cdc thong tin khong ddy du va/hodc chinh xéc, Phong QHCD sé thong bao
lai cho ¢ dong c6 yéu ciu va huéng din ho hoan thién Théng bio mat
GCNSHCP.

Sau khi ding bao vé viéc mat GCNSHCP, ¢ dong chuyén cho Tong cong ty
toan b cic sd bdo dang thong tin. Sau (15) mudi lim ngay k& tir ngay cudi
cling dang thong tin vé viéc mat GCNSHCP cua ¢b dong, néu khong co bat ky
truong hop khiéu kién hay thic mic nao thi Phong QHCD sé in lai GCNSHCP
va hen tra cho nguoi bao bi mat GCNSHCP.

Truéce khi nhan lai GCNSHCP, c¢b dong phai ndp phi cip lai GCNSHCP tai
Phong Tai chinh ké toan Tong cong ty.

THU TUC XAC NHAN SO HU'U CO PHAN Vi MUC PICH CAM CO
VAY VON

Trong truomg hgp Phong QHCP nhén duge yéu cdu cia cd dong dé nghi xac
nhan s¢ hitu ¢d phin va/hodc phong toéa chuyén nhuong dé vay cdm cé, Phong
QHCD sé tién hanh viéc kiém tra, dbi chiéu thong tin theo yéu cdu cta cb dong
va tién hanh xac nhan néu cac thong tin la dy du va xéc thuc.

Tong cong ty chi tién hanh viéc xac nhin sé hitu ¢6 phin va/hodc phong toa
chuyén nhugng theo yéu cau ctia chinh ¢ dong so hiru s6 ¢b phan do.

XU LY TRUONG HQP THAY POI THONG TIN O GCNSHCP.

Trudng hop thay ddi va bo sung dia chi lién lac ctia ¢6 dong:

Pia chi ghi trén GCNSHCP ctia mbi ¢ dong duge dung cho viée lién lac giira
Téng cong ty va cd dong.

Khi ¢6 thay ddi dia chi lién lac, ¢b dong cé trach nhiém thong bédo dia chi lién
lac méi v6i Phong QHCP cua Téng cong ty, dong thoi cung cip cdp nhat dia
chi mail, fax, dién thoai lién lac...dé tién cho viéc lién lac ( Miu s6 08).

Phong QHCD c6 trach nhiém luru trir, cép nhat dia chi lién lac véi cd déng & hd
so quan 1y c6 dong (khdng can cap lai GCNSHCP).

Truong hop thay doi cac thong tin ghi trén GCNSHCP: Tén c¢b dong, sé chimg
minh thu nhin din (CMTND), s6 dang ky kinh doanh (PKKD), ngay cap
CMTND va DKKD... (goi tit 1a thay doi thong tin cd dong).
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Khi xay ra viéc thay ddi mot trong sd cac thong tin néi trén, cd dong c6 trach nhiém
thong bao véi Phong QHCD dé lam thu tuc cip lai GCNSHCP( Miu s6 09).

Cb dong yéu cau cap lai GCNSHCP phai xuét trinh hd so phép 1y lién quan dén
viéc thay d6i thong tin ¢6 dong, phu hop v6i quy dinh phap luit hién hanh
( xudt trinh bd gdc kém theo 01 bd ban sao cong ching).

Phong QHCP tiép nhéan ho so, kiém tra ddi chiéu ho so quan Iy ¢d dong va lam
thu tuc cip méi GCNSHCP trong thoi han muoi (10) ngay lam viée ké tir ngay
tiép nhan ho so hop 1¢ cta ¢b dong.

Khi nhan lai GCNSHCP méi, ¢d dong phai nop phi cap lai GCNSHCP tai
phong Tai chinh ké toan Tong cong ty, mirc phi cap lai GCNSHCP la 0,2% gia
tri ménh gia ghi & GCNSHCP ( t6i thiéu 1a 100.0004d, t6i da la 1.000.0004).
CHE PO BAO CAO
Pinh ky 03 thang mét 1an (chdm nhat la trong vong 05 ngay lam viéc ké tir ngay
két thac mdi quy), Phong QHCP béo cdo Hoi dong quan tri, Tong Giam dbc,
Ban kiém sodt danh séch c6 déng va Bao cao tinh hinh chuyén nhugng c6 phiéu
ciia Toéng cong ty. Trong truong hop khéng ¢6 chuyén nhuong trong khoang
thoi gian tir ngay bao cao gin nhit dén ky béo céo d6, Phong QHCD chi cin giri
cong van xac nhan khong co su thay dbi trong S6 theo ddi ¢d dong.

Khi c6 yéu cau dot xuat cua Hoi dong quan tri, Téng Giam doc, Ban kiém soat va
cac co quan chirc nang, Phong QHCD sé& cung clp cac bao cao néu trén trong
vong 05 ngay lam viéc ké tir ngay nhan duoc yéu cau.
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Tén cb \g; ety x ...........................................................................................................
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IL. Bén nhin ity quyén

RREVIRIE 0 e aussini oo msis e s s S A L R R N SRS SRS B SRR ks
S6 CMND/HS chiéu: ......cccoeveerecrerrnens Ngay cp: ......... S NOi CAP: cvvvvevrercreeene,
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III. N§i dung ity quyén:

Bén nhan Uy quyén thay mat Bén uy quyén thuc hién viée chuyén nhuong cd phén cua
Tbéng cong ty xay dung cong trinh giao théng 1 — Céng ty CP, s ¢b phan ty quyén thyuc
hién chuyén nhuong la........... 1P TRAHE GHlE 2. cavonsnisaars ssmnvaommsnmm o 8
Bén nhén iy quyén khong dugc phép ty quyén lai.

IV. Thoi han iy quyén:

Bén nhan ay quyén thuc hién cong viéc theo ty quyén cho dén khi thu tuc chuyén
nhwong duge hoan tat.

Bén Uy quyén chiu trach nhiém truée phap luat vé moi cam két do Bén nhan iy quyén
thay mat Bén ty quyén thuc hién trong pham vi Gy quyén néu trén. Bén ty quyén cong
nhan da hiéu rd quyén, nghia vu va lgi ich hop phép cua minh va hdu qua phap ly cua
viéc uy quyén.

Bén iy quyén Bén nhén iy quyén

Xac nhén ciia co quan c6 tham quyén
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/= VGIAY, XAC NHAN CHUYEN NHUONG CO PHAN
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Kinh giri; TONG CONG TY/XAY DUNG CONG TRINH GIAO THONG 1 - CONG TY CP

.,

D¢ nghi Tong cong ty Xdy dung cong trinh giao théng 1 — Cong ty CP xéac nhén chuyén
nhwong ¢6 phin véi cdc théng tin chi tiét sau:

2 x S61 - dng gid tri
Ténthchire | Logich |Sblwgngcp| SO9E | qoy mecp| ToRBEAM .
hat hanh ha ; CPCN | u ON (cp) | Chvyén nhung | Thué TNCN
A i sau C]
p P s& hiru (CP) (CP) ND)

Tong cong ty

Xay dung Tu do .
cong trinh chuyén
giao thong 1 — | nhwong

Cong ty CP



http://www.ciencol

\' , TONG CONG TY XAY DUNG CTGT 1 - CONG TY CP
F A/ N Toa nha Ciencol, s6 623 dudng La Thanh, P. Thanh Céng, quan Ba Dinh, Ha Noi
Pitadl oai; (84-4) 3835 0930/ Fax: (84-4) 3773 1232/ Website: www.ciencol.com

/e L HNCL,r'lm,Tr e

Cam két ciia m ;’,ljkl NG PN.-_\
(x| GIAO THONG 1 N

._ uh Rkt ey ¢ nkl

7 két tw chiu hoan toan trdch nhiém vé cdc phdt sinh lién quan dén tinh

g 5¢ do bén ban chiu.
hop phdp cua viéé_ 'Té?} nhuong nay.

Bén nhén chuyén nhwgng sé dwgc hieong moi quyén loi va nghia vu hop phdp cua cé dong ké tir ngay
Gidy yéu cau chuyén nhuong nay duoc xdc nhén.

BEN NHAN CHUYEN NHUQNG BEN CHUYEN NHUQNG
(chit ky, ho tén, déng ddu) (chit k), ho tén, déng diu)

PHAN XAC NHAN CHUYEN NHUQNG CUA
TONG CONG TY XAY DUNG CONG TRINH GIAO THONG 1 - CONG TY CP

NHAN VIEN TIEP NHAN HO SO KIEM SOAT PHE DUYET CUA
CHU TICH HPQT

Ngay nhéan: ...... Yo =
Ngay tra: ....... Foesmss Lovsas
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l”“ NG CONG TR R GIAY BIEN NHAN THU LY
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CONGTYCP | 050‘ chuyen nhu’p‘ng C()ph n

1 ..gF‘ ay dung cong trinh giao thong 1 — Cong ty CP
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Téng cong ty xay dung cong trinh giao thong 1 — Cong ty CP (Ciencol) xac nhén da
nhin hd so chuyén nhugng cd phdn gitra bén chuyén nhuong va bén nhén chuyén

nhwong, hd so gom:

Bén chuyén nhwong

Bén nhin chuyén nhwong

Tén ¢ dong:

S6 CMTND/ Ho chiéw/DKKD:
M3 s6 c6 dong:

S6 GCNSHCP:

Nguoi dai dién (ily quyén)

S6 CMTND (hd chiéu)

Tén cb dong:

S6 CMTND/ Ho chiéwDKKD:
Ma sb ¢b dong (néu co):

S6 GCNSHCP (néu c6):
Nguoi dai dién (iy quyén)

S6 CMTND (ho chiéu)

Hb so chuyén nhuong da ndp gbdm:

Hb so nhan chuyén nhuong da ndp gém:

Du kién sau 10 ngay lam viéc (ngay...../..../....), 4 nghi quy c6 dong (bén nhan chuyén
nhuong) dén Phong Quan hé cb dong — Tong cong ty xdy dung cdng trinh giao théng 1
dé nhan GCNSHCP va GXNCNCP.
Ha ndi, ngay...... thang.....ndm ......
Cin b thu Iy ho so

Khi di mang theo:
- Ban chinh gidy CMND;
- Bién nhdn hé so chuyén nhuong cé phan;
- Gidy gidi thiéw/Gidy ity quyén (néu co);
- Gidy np tién phi chuyén nhugng va thué TNCN
PHONG QUAN HE €O PONG
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TRINH GIAO THONG 1 - CONG TY CP Déc lip - Tu do - Hanh phiic
S: .../ / 7TC‘I~' Ch Ha Ngi, ngay ..... thang ...... nam ... ...

‘ "TONG CONG TY N
\'O)
*full\“ P,'l Dp."-.-. \

.,Gmo THONG 1757

ONG BAO MOI HOP

\ o\ CONGTYCP /x, I ) I )
b -:\;;IHQL DONG CO PONG THUONG NIEN NAM 2015
TONG CON AY DUNG CONG TRINH GIAO THONG 1 - CONG TY CP

Kinh givi: Quy C6 dong Tong cong ty Xay dung cong trinh giao théng 1 — Cong ty CP

Hoi ddng Quan trj Tong cong ty Xay dung cong trinh giao thong 1 — Cong ty CP
(CIENCO1) tran trong kinh m&i quy Cé déng dén du Dai hoi dong cb dong thudng nién
L [ theo ndi dung nhu sau:

B IR e o a e et Tn b s S B R BT b R S SRR s E R A Tk s
Dia T SRR SRS NG S NN SN S R Ao

NOE dang chinh COR DRERREL. .ol covsimiassssanssbissskiay s wasonesman s i
Diéu TR o L R N N R SRS ANy (I N — 15—

o R

Thoi gian dang ky va xac nhén tham duy:

Khi dén duw hop, Quy ¢6 déng vui long mang theo ban chinh CMIND/HG chiéu va Gidy 1y
quyén (néu la nguoi dwoc 1ty quyén hop I€), thong bdo moi hop va toan b cdc tai liéu giri
theo thong bao moi hop.

Tran trong thong bao !

Noi nhin: TM. HQOI PONG QUAN TRI
CHU TICH
- Nhu trén;

- Lwu VP, HPQT.
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TONG CONG TY XAY DUNG CONG CONG HOA XA HQI CHU NGHIA VIET NAM
2 CONG TY CP Doc lap - Tw do - Hanh phiic

Ha Néi, ngay ..... thang ...... 7 L

« | Gla0 THONG 1 Il

\ﬂ__j / THONG BAO

V& vige tri cb tive dot ....... nim ......
Kinh giri: Quy c6 déng Tong cong ty Xay dung cong trinh giao thong 1 — Cong ty CP

Téng Cong ty Xay dung cong trinh giao thong 1 — Céng ty CP tran trong thong bdo dén

Quy cb dong viéc tra cb tirc dot....... BRI oo carsnae nhu sau:

1. Tylétracd tic: .......... %/cO phén, trong tng .............. dong/cd phan.

2. Ngay chét danh sach cd DRl o A o i I oo g i R s e et
3. HANK thire CHi 118 CO (..ot veeee e et eee e e e e e e et e e e e e e e e et e e e et e e e eenneeessneeeens

4. Thoi gian va dia diém chi tra b tirc nhu sau:
a. Thoi gian: tr ngay ................ s R R SR LN SR T=N1 Bt
e o 1T N SR S N U ST O ST AT
e R T e T Nt N, N S N TN AR ) 2 CH
¢ Luuy:

— Tong Céng ty thuc hién khiu trir thué Thu nhdp ca nhan tinh trén sé tién ¢ tirc ma cb
dong dugc hudng trude khi thue hién chi tra cho c6 dong theo quy dinh cua Luét thué
thu nhdp c4 nhan va céc vin ban huéng dan hién hanh.

— Tét ca cac tai liéu vé dé nghi tra cb tirc bing hinh thtrc chuyén khoan cia Quy co dong
Xin vui long gt true tiép hodc qua buu dién R R D < v

Tran trong thong bao!

TONG GIAM POC
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Kinh giri Tonghwt_)ng ty Xay dung cong trinh giao thong 1 — Cong ty CP
] 5 L e e e A PR - U R A O S
S OMIND v s weamamisin INERY CADE ccvvoasviniss i asivms INRTL BRI s s saiias
DI BRE s G R e R A A S e S S S I S
B I o e it e A s e e ST

La cb déng ctia Tong cong ty XDCTGT 1 — Céng ty CP
BRECO Q0N b iy v s s S o S G e o R R i S S B s
B CH BRI RO B ... nvvovem s brsmoms s asiamsn esmbmms b e s s endnnan (ménh gia: 10.000d/cp).

AT T G5 QRVOD Ch0 OB o ciiiosissisonsasies sonssiosissinissiiaiissssai e sspasssess et s R Sares

Thay mit t6i dén lién hé véi Quy co quan dé nhan tién ¢b tirc nam ......... clia Téng cong ty
XDCTGT 1 - Cong ty CP

Thoi han iy quyeén: tirngdy ..................... BRI .... L iresomoins s st

T61 cam ket chiu trach nhiém hoan toan vé viéc uy quyén néu trén va khong c6 bat ky khieu
kién nao sau nay.

BEAY ...ovens thang ........ nam ........
Ngudi nhin iy quyén Nguoi ity quyen
(Ky, ghi vé ho tén) (Ky, ghi ré ho tén)

Xic nhén cia Uy ban nhin dian Xa (Phwong) hoiic co quan cong chirng
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Chimg I (ESL) 18: «..ovvviseaisins

AT L T N NSt SO N .« WL P18, SRR SR
T L e N RSO DN NSRS

S6 GCNDN/CMTND: .....occureveerensreereesec NEAY CAD: covvvverereesernereens NOT CAP: vovververvenvenisnisenns
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La cb dong cia Tong Cong ty Xdy dung cong trinh giao théng 1 — Cong ty CP
Chung t61 (T61) dang ky nhan cd tirc théng qua hinh thirc chuyén khoan nhu sau:

T Chuyén vio tai khoin:

Pé nghi Quy Téng cong ty chuyén cac khoan c6 tirc ndm ....... cho Chung t6i (t61) vao tai
khoan chi tiét nhu sau ké tir ngay déng ky dén khi chiing t6i ¢6 yéu cau khéc:

TEn nearle ! om Vi 0 BWGERT e tronesniivnsimnssmtnsmmpnsnsisseane Anosbsonbontininsinsssniissnos FgAesimmnams AORVRos AR
Tai Ngin hang:.........c.......

Chiing téi (Téi) cam két chdp hanh ddy di cdc quy dinh vé chi tai khodn va cdc quy
dinh khdc cé lién quan ciia Tong cong ty va phdp lugt Vigt Nam.

Ngudi dang ky
(Ky, ghi 3 ho tén, déng dau doi vdi té chirc)

Phan danh cho Tong cong ty:

Gidy dang ky xin vui long giri vé: Phong TCKT Téng cong ty XDCTGT 1 - Céng ty CP trude ngay
............ Dia chi: S6 623, La Thanh, Thanh Céng, Ba Pinh, Ha N¢i.
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CONG TY CP Poc lap — Tw do — Hanh phiic
fi—"" ‘_ :_- Ha ndi, ngdy......thang....... ndm .......
= Mt oG oo

’)FHONG BAO
i my hdn s¢ hitu ¢6 phan bi mdt/mdt cdp)

Kinh giri: Tong cong ty‘xﬁrdﬁng cong trinh giao thong 1 — Cong ty CP

Tén t6 chirc/ ¢4 NhAN NEUGT SO M. ...oeuveniiieieeieeeineene e raeeeieenerseesaesneraaennaanns
S6 CMND/HC/DKKD.........cvvnivnnenrnenns NEANOID oo it s oo e 0
B R = S S S NP RO IR OO U - WNL F SO -
BO IO v ki ssns i A BRE e uisins o S MR AR S e

Téi xin théng bio véi Quy Téng cong ty vé Gidy chimg nhan s& hiru cd phan
(GCNSHCP) bi mat, mat c’c;lp nhu sau:

[ SO S6 lwong co

A an A . A e i
Mai co dong GCNSHCP phin s& hiru Ménh gia Tong ménh gia

(Dinh kém gidy té chitng minh viéc mat/mdt cdp Gidy chitng nhan so hitu c6 phan cé xdc
nhén cia co quan cé tham quyén)

T6i xin thong bao va hoan toan chiu trach nhiém trudc phap luat vé ni dung thong bao
trén va dé nghj dwgc cip lai GCNSHCP.

Ngwoi lam don
(KY, nghi ré ho tén, dong ddu(néu co))

Xic nhén s& hiru ¢6 phéin ciia Tong cong ty XDCTGT1 — Cong tv CP

A 7.1 s A - ~
Mi cé déng So S6 lwong co Ménh gié Tong ménh | Ky xic nhidn

GCNSHCP | phin sé hitu ; gid va déng diu

CAN BO THEO DOI PHONG QUAN HE CO PONG
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Ya JNG&YCP oy,

POI PIA CHI LIEN LAC CUA CO PONG

Kinh guri: dung cdng trinh giao thong 1 — Cong ty CP.

B 0 M i b s i b e S o s s i
e PO RN W LS i~ LR NG TR
Hién nay Chiing t6i (t6i) dang s& hitu ¢6 phéan ctia Téng céng ty XDCTGT1 — Céng ty CP.
Pé thuan tién cho viéc lién lac, Chiing t6i (t6i) xin dang ky bd sung va thay dbi dia chi lién
lac nhu sau:

Noi dung théng tin can thay déi:

Dia chi lién lac (hodc dién thoai. fax, mail) cii:

...............................................................................................................

---------------------------------------------------------------------------------------------------------------

...............................................................................................................

...............................................................................................................

...............................................................................................................
...............................................................................................................
...............................................................................................................

...............................................................................................................

Chir ky c6 dong
(Ky va ghi ré ho tén)

CAN BOQ TIEP NHAN HO SO PHONG QUAN HE CO PONG
Ngay........../thang... ... ... /mam... ......
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Hién nay Chung tdi (t6i) dang s& hitu ¢b phén cta Tong cong ty XDCTGT1 — Cong ty CP.
D& nghi Quy Téng cong ty thay ddi théng tin chi tiét cia Chiing t6i (t61) nhu sau:

Loai thong tin can thay ddi:

1. OPKKD 2.0 CMND/Hd chiéu 3.0 Dia chi thudng tri 4. 0 S6 tai khoan
Noi dung théng tin can thay doi:

Thong tin cii:

...............................................................................................................

...............................................................................................................
...............................................................................................................
...............................................................................................................

...............................................................................................................

Chung t6i (t61) xin chiu trach nhiém vé su thay doi thong tin trén.

Keém theo ho sb phap 1y gbm: Ha ndi, ngay........ thang........ nam ......
T s Chir ky c6 dong
B R ey e (Ky va ghi ro ho tén)

CAN BQ TIEP NHAN HO SO PHONG QUAN HE CO PONG



