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T 6 N G CONG T Y X D C T G T 1 - ^ ^ ^ ^ ^ NGHIA VIET N A M 
CONG T Y CP Boc lap - T y do - Hanh phuc 

Q U Y T R I N H Q U A N L Y S O C O B O N G 

C U A T O N G C O N G T Y X A Y D U N G C O N G T R I N H G I A O T H O N G 1 -

C O N G T Y C P 

(Ban hanh kem theo quyet dinh ^^3.2.8.0. t^gdy 
ciia HQI dong quan tri Tong cong tyj 

I . C A C Q U Y D J N H C H U N G 

1.1 Bjnh nghia: 

1.1.1 Tong cong ty: Tong cong ty Xay dung cong trinh giao thong 1 - Cong ty CP 
(gpi tat la CIENCOl). 

1.1.2 Co phieu cua Tong cong ty la chiing chi do Tong cong ty phat hanh va but 
toan ghi so, dupe quan ly tap trung tai CIENCOl bang van ban va dudi dang 
file du lieu. 

1.1.3 Co dong: la to chiic, ca nhan sd huu co phieu cua Tong cong ty. 

1.1.4 Ngay chot danh sach co dong (de thuc hien cac quyen: quyen nhan co tiic, 
quyen mua co phieu phat hanh mdi, quyen du hop Dai hoi co dong...) la ngay 
do Hoi dong quan tri Tong cong ty quyet dinh va thong bao bang van ban. Cac 
CO dong mdi nhan chuyen nhuong cb phan sau ngay chot danh sach co dong se 
khong dupe hudng cac quyen co lien quan theo thong bao ciia Tong cong ty. 

1.1.5 Ngay thuc hien quyen la ngay Tong cong ty thuc hien tra c6 tuc (doi vdi quyen 
nhan co tiic) hoac ngay du hop dai hpi dong c6 dong (doi vdi quyen tham du 
d^i hpi CO dong). ngay thuc hien mua cd phieu phat hanh them, ngay thuc hien 
cac quyen khac. 

1.2 CIENCOl quan ly toan bo cac giao dich chuyen nhuong Cd phieu va thuc hien 
quyen cd phieu cho cd dong ciia Tong cong ty. Mpi thii tqc lien quan den viec 
chuyen nhupng va thuc hien quyen ddi vdi cd phieu cua Tong cong ty deu dupe 
tien hanh tap trung tai tru sd Tong cong ty va thong bao cho cac cd dong. 

1.3 Phong Quan he cd ddng dupe giao nhiem vu la dau mdi true tiep quan ly. theo 
doi hien dpng cd ddng, thuc hien cac quyen cung nhu cac yeu cau chuyen 
nhupng ciia cd ddng Ciencol va luu tru loan bp hd so lien quan den viec 
chuyen nhupng. 

1.4 Khi Tong cong ty quyet dinh viec dang ky luu ky giao djch hoac niem yet cd 
phan tren thi tmdng chirng khoan thi viec quan ly sd cd ddng, Giay chiing 
nhan sd huu cd phan (viet tat la GCNSHCP) va quyen ciia cd ddng se dupe 
tien hanh theo cac quy dinh cua Luat Chung khoan. 
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n. THlTC HIEN THU T U C CHUYEN NHlTipfNG: 

2.1 Nguyen tac thirc hien thu tuc chuyen nhu-png: 

2.1.1 C6 dong khi lam thii tuc chuydn nhuong t^i Try so ciia Tong cong ty phai thuc 
hien cac thii tuc chuyen nhupng bat bupc nhu sau: 

• Ngudi ban, ngudi mua phai co mat de lam thu tuc chuyen nhupng. 

• Trudng hpp ngudi ban vi ly do khach quan khong cd mat thi phai cd Giay liy 
quyen hpp le dupe xac nhan cua co quan cd tham quyen (chinh quyen dia 
phuong, CO quan cong chung, thii trudng co quan noi cd ddng cong tac). 

2.1.2 Tong cong ty chi sir dung try sd chinh ciia Tong cong ty lam dja diem quan ly 
sd CO ddng. Phong Quan he cd ddng (QHCD) lam dau mdi tiep nhan yeu cau 
chuydn nhupng ciia cd ddng, kiem tra GCNSHCP, CMND (hp chieu) hoac Giay 
dang kv' kinh doanh (neu la cd ddng phap nhan) va chu ky' ciia cd ddng, trong 
hd so chuyen nhupng phai ghi sd dien thoai lien lac hoac phuong thuc lien lac 
vdi cac ben chuyen nhupng. 

2.1.3 Phong QHCD chiu trach nhiem cong khal hudng dan thii tuc chuyen nhupng 
cho cd ddng c6 nhu cau lam thu tuc chuyen nhupng. 

2.1.4 Ngay chuyen nhupng chinh thirc la ngay Phong QHCD tiep nhan hd so chuyen 
nhupng hpp le ciia ben chuyen nhupng va ben nhan chuyen nhupng. 

2.1.5 Vao ngay chot danh sach cd ddng de thuc hien cac quyen. Tong cong ty se tam 
dimg viec chuyen nhupng trong 01 ngay de Phong QHCD ddng sd, lap danh 
sach sd huu cd phan. 

2.1.6 Viec thanh toan tien chuyen nhupng cd phan dupe thuc hien theo thda thuan 
rieng giira ben chuyen nhupng vaben nhan chuyen nhuong. 

2.1.7 Ben chuyen nhupng va ben nhan chuyen nhupng cd nghTa vu thuc hien viec 
cong bd thdng tin tren thi trudng chiing khoan theo quy dinh hien hanh. 

2.2 Cac birdc thuc hien: 

2.2.1 Khi tiep nhan yeu cau thuc hien thii tuc chuyen nhupng, Phong QHCD de nghi 
ben chuyen nhupng (ben ban) va ben nhan chuyen nhupng (ben mua): 

(i) Cd ddng la ca nhan: Ben ban va ben mua xuat trinh chiing minh nhan dan 
(CMNT)) hoac hp chieu (ban gdc va 01 ban sao cong chiing); Trudng hpp ben 
ban thuc hien liy quyen chuyen nhupng thi ben ban phai xuat trinh them Giay uy 
quyen cd xac nhan cua co quan cd tham quyen (Mau so Ql) va ban sao cong 
chiing CMTND/hd chieu ciia ngudi liy quyen va ngudi dupe liy quyen. 

(ii) Cd ddng la to chuc: Xuat trinh Giay chiing nhan dang ky kinh doanh (ban sao 
cong chiing) va CMND hoac hp chieu cua ngudi dai dien theo phap luat (ddi vdi 
trudng hpp ngudi dupe uy quyen thuc hien hanh vi chuyen nhupng, ngoai viec 
xuat trinh CMND/ hp chieu cua ngudi dupe uy quyen, con phai xuat trinh giay 
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liy quyen hoac giay gidi thieu cua ngudi dai dien theo phap luat ciia td chiic cd 
hanh vi chuyen nhuong). CMND hoac hp chieu phai dupe trinh ca ban gdc va 
ban sao cdng chung. 

(iii) Nghi quyet hodc Quyet dinh ciia Hpi ddng quan tri/Hpi ddng thanh vien vh viec 
chuyen nhupng''nhan chuy en nhupng cd phan ddi vdi Id chiic. 

(iv) Xuat trinh GCNSHCP cua ben chuydn nhupng va ben nhan chuydn nhupng 
(ndu c6); 

(v) Dien day du cac noi dung vao Giay xac nhan chuyen nhupng cd phkn 
(GXNCNCP) (Miu sd 02) (04 ban). 

(vi) Nop hd so phap ly ban dau (ddi vdi phap nhan td chiic va chua la cd ddng tai 
Tdng cdng ty) bao gdm: 

• Ban sao hpp Id Dieu Id doanh nghiep. 

• Nghi quyet ciia Hpi ddng quan tri hoac Hpi ddng thanh vien. 

• Ban sao hpp le CMND/hp chieu ciia Ngudi dai dien theo phap luat. 

Sau khi nhan dupe day dii cac giay td chuyen nhupng theo diing hudng dan thii 
tuc chuyen nhupng tir ben chuyen nhupng va ben nhan chuyen nhupng, Phong 
QHCD kidm tra, ky xac nhan thu ly hd so vao GXNCNCP . Phong QHCD luu 
giu ban sao CMND va Giay dang ky kinh doanh (ban sao cdng chiing) ciia ben 
chuyen nhupng va ben nhan chuyen nhupng cimg vdi ban gdc GCNSHCP ciia 
ben chuyen nhupng va ben nhan chuydn nhupng (ndu c6) va GXNCNCP (ban 
gdc), ddng thdi chuydn cho ben chuyen nhupng va ben nhan chuydn nhupng 
phieu xac nhan thu ly hd so chuyen nhupng cd phan kem theo lich hen nhan hd 
so kdt qua chuydn nhupng (M^u so 03) 

2.2.2 Tong cong ty thu phi chuyen nhirang de phuc vu cong tdc in an, thay doi noi 
dung trong GCNSHCP vd cdc tai lieu khdc cd lien quan. Mite phi Id: 0,2% tong 
menh gid chuyen nhirang (Toi thieu Id 100.000 ddng/! Idn chuyen nhieang vd 
toi da Id 2.000.000 ddng/1 Idn chuyen nhieang). Tien thue Thu nhqp cd nhan tie 
chuyen nhuong duac thuc hien theo quy dinh ciia Lugt thue Thu nhgp cd nhan 
hien hanh. 

Phong Tdi chinh ke toan Tdng cdng ty Idm thu tuc thu phi chuyen nhuong; Thu 
thue thu nhgp cd nhan dot vdi vi^c chuyen nhieang chieng khoan de thuc hien 
nghTa vu thue vdi Nhd nied. Viec thu phi cua ben nhan chuyen nhuong hay ben 
chuyen nhuong do sir thda thudn ciia hai ben. 

2.2.3 Phong QHCD (can bp chuydn trach) lap hd so chuydn nhupng cd phan gdm: 

GCNSHCP (ban gdc) ciia ben chuydn nhupng va ben nhan chuydn nhupng (ndu co); 
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Ban sao cong chiing CMND hoac hg chieu ciia ben chuyen nhuong va ben nhan 
chuyen nhuong (ngudi dai dien theo phap luat va ngudi dugc uy quyen ddi vdi 
td chiic); 

Giay xac nhan chuyen nhuong cd phan da dugc dien day dii thdng tin va chO ky 
cua ben chuyen nhuong va ben nhan chuyen nhuong; 

Hoa don nop tien phi chuyen nhuong cua ben chuyen nhuong hoac ben nhan 
chuyen nhuong; Hoa don nop tien thue TNCN cua ben chuyen nhuong. 

Ban sao cdng chiing Giay chiing nhan dang kinh doanh (neu cd ddng la td chiic). 

- Hd so phap ly ban dau (ddi vdi phap nhan la td chiic va chua la cd ddng ciia 
Tdng cdng ty) 

2.2.4 Phong QHCD trinh chu tich HDQT Tdng cdng ly ky xac nhan vao GXNCNCP 
va xac nhan tang/giam cd phan sd huu tren GCNSHCP hoac ky cap lai 
GCNSHCP . 

2.2.5 Thdi gian hoan tat thu tuc chuyen nhuong va tra hoac cap mdi GCNSHCP tdi 
da la mudi (10) ngay lam viec ke tir ngay Phong QHCD tiep nhan hd so chuyen 
nhuong hop le tai Tru sd Tdng cdng ty. Trong trudng hop khong chap thuan 
viec chuyen nhuong. Tdng cong ty phai cd van ban tra Idi co ddng trong do neu 
ro ly do khong chap thuan viec chuyen nhuong. 

2.2.6 Viec ghi tang/giam cd phan sd hum vao GCNSHCP ciia ben n h ^ chuyen 
nhugng va ben chuyen nhugng dugc thuc hien nhu sau: 

(i) Ddi vdi ben chuyen nhugng: Ghi giam tren GCNSHCP hoac cap GCNSHCP 
mdi ( giu nguyen ma sd cd ddng) hoac hiiy GCNSHCP neu ben chuyen nhugng 
da chuyen nhugng toan bg sd lugng cd phan ma hg sd huu. 

(ii) Ddi vdi ben nhan chuyen nhugng: 

Trudng hgp ben nhan chuyen nhugng dang la cd ddng ciia Tdng cdng ty: Tdng 
cdng ty tien hanh vi?c ghi tdng sd lugng cd phan tuong ling vdi sd cd phan 
dugc chuyen nhugng tren GCNSHCP san cd hoac cap GCNSHCP mdi (giu 
nguyen ma sd cd ddng). ddng thdi tien hanh thu va hiiy GCNSHCP cu. 

Trudng hgp ben nhan chuyen nhugng la cd ddng mdi ciia Tdng cdng ty sau khi 
nhan chuyen nhugng. long cdng ty tien hanh lap GCNSHCP mdi va ghi sd 
lugng cd phan tuong ung vdi sd cd phan dugc chuyen nhugng. 

2.2.7 Phong QHCD ciia Tdng cdng ty luu hd so chuyen nhugng va lam thii tuc in 
GCNSHCP cho cd ddng. 

in. T H I / C H I E N T H U T U C T A N G , C H O , T H I T A K E 

3.1 Cd ddng CO quyen tang, cho, thua ke cd phan ma minh sd hum cho ca nhan. td 
chiic theo quy dinh ciia phap luat hien hanh; 
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3.2 Thu tuc tSng. cho co phan cua Tong cong ty ap dung tuong tu nhu thii tuc 
chuyen nhugng co phan quy dinh lai Phan I I , Quy trinh nay. 

3.3 Thii tuc chuyen quyen sd huu do thiia ke co phan ciia Tong cong ty se ap dung 
theo quy dinh ciia phap luat. Ngudi dugc nhan co phan thCra k6 phai xudt trinh 
day dii cac giay td chiing minh nhan than va chiing minh quyen dugc nhan co 
phan thira ke co xac nhan ciia co quan nha nude cd tham quyen. Sau khi nhan 
dugc day dii cac giay td neu tren tir ngudi dugc nhan di san thira ke, Tong cdng 
ty se tien hanh phat hanh sd cd ddng mdi hoac ghi tang tren sd cd ddng ciia 
ngudi dugc nhan di san thira ke (neu ngudi dugc nhan cd phan thira ke dang la 
CO ddng ciia Tdng cdng ty tai thdi diem tien hanh thii tuc thira ke), huy so cd 
ddng CLia ben tang, cho. 

3.4 Ngudi tang, cho va/hoac ngudi dugc tang, cho va ngudi dugc nhan cd phan thira 
ke phai thuc hien nghTa vu nop thue thu nhap doanh nghiep theo quy dinh ciia 
phap luat va phai tra phi tien hanh thii tuc tang, cho hoac thii tuc thira ke bang 
mire phi chuyen nhugng cd phan. 

IV. THU T U C DANG K Y THlTC HIEN QUYEN 

4.1. Nguyen tac chung 

4.1.1. Hdi ddng quan tri Tdng cdng ty thdng bao ve ngay chot danh sach cd ddng; 
ngay thuc hien quyen bang van ban (Mau sd 04a va 04b). Thdng bao nay phai 
giri cho cd ddng theo thdi han va phuong thirc dugc quy dinh d Dieu le boat 
ddng ciia Tdng cdng ly va quy dinh hien hanh ve CBTT ddi vdi cdng ty dai 
chiing. 

4.1.2. Phong QHCD lap danh sach cd ddng vao ngay chot danh sach cd ddng dang ky 
thuc hien quyen cd ddng, trinh Chii tich HDQT Tdng cdng ty ky xac nhan, 

4.2. Thii tuc thuc hien quyen nhan co tuc 

4.2.1. Dai hoi ddng cd ddng thudng nien thdng qua muc chi tra cd tire hang nam. 

4.2.2. Chu tich Hdi ddng quan tri Tdng cdng ty ky xac nhan Danh sach co ddng dugc 
hucmg quyen nhan cd tuc, Phong QHCD chii tri va phdi hgp vdi Phong Tai 
chinh ke toan Tdng cdng ty lap danh sach chi tra cd tuc cho cd ddng trinh Chu 
tich Hdi ddng quan tri phe duyet. Phong Tai chinh ke toan md sd theo doi va 
thuc hien chi tra cd tire cho timg cd ddng. 

4.2.3. Mdi dgt chi tra cd tuc, Phong QHCD chu tri va phdi hgp vdi Phong Tai chinh 
ke toan Tdng cdng ty soan thao trinh Tdng giam doc ky thdng bao ve viec chi 
tra cd tire cho cac cd ddng vdi cac ndi dung sau: 

Thdi gian, phuong thuc. dia diem thuc hien chi tra cd tuc ; 

Quy dinh ve cac thit tuc phap ly khi nhgn cd tuc kem theo cac bieu mdu: Giay 
iiy quyen (Mau so 05). Giay de nghi chuyen khoan (M^u sd 06)... 
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Thong bao ve viec tra co tiic se dugc giii den cac co dong theo dia chi co dong 
da dang ky\ dong Ihdi dugc dang tai tren website ciia Tong cong t\' va phai 
dugc gui tdi cac co ddng cham nhat mudi (10) ngay lam viec trudc khi thuc 
hien chi tra. 

4.3. Ddi vol thuc hien quyen tham du dai hdi cd ddng: 

4.3.1. Phong QHCD ciia Tdng cdng ty lap danh sach cd ddng du dai hdi. Danh sach 
cd ddng phai bao gdm nhung ndi dung: Ten cd ddng. ma sd cd ddng, sd CMND 
va dia chi ciia cd ddng, sd c6 phan sd huu ciia mdi cd ddng, ngay chdt danh 
sach cd ddng, ngay cung cap danh sach cd ddng. 

4.3.2. Can cu vao danh sach cd ddng du dai hdi, Tdng cdng ty true tiep thuc hien viec 
thdng bao tdi timg cd ddng cac thdng tin td chuc dai hdi, quyen tham du dai hgi 
va tai lieu dai hdi theo diing cac quy dinh ciia phap luat va Dieu le Tdng cdng ty. 

V. XtJ" L Y TRirONG HOP MAT G I A Y C H L T N G N H A N SO HUtJ C 6 P H A N 

5.1. Nhung quy dinh chung: 

5.1.1. Khi bi mat GCNSHCP. de dam bao quyen Igi ciia cd ddng, cd ddng thdng bao cho 
Phong QHCD bang van ban theo man do Tdng cdng t> cung cap (IVlau so 07). 

5.1.2. Khi nhan dugc thdng bao mat GCNSHCP ciia cd ddng, Phong QHCD kiem tra 
thdng tin ve cd ddng trong file du lieu cd ddng va thuc hien phong tda chuyen 
nhugng ddi vdi sd cd phieu nay theo yeu cau ciia cd ddng. 

5.1.3. Ndu yeu chu dugc chp lai GCNSHCP, co ddng bi mdt GCNSHCP phai thuc 
hien dang thdng bao ve viec mat Giay chirng nhan tren (03) ba sd bao lien tiep 
ciia mot td bao trung uong va mot td bao dia phuong noi cd ddng dd thudng tni 
(moi chi phi dang thdng bao do cd ddng tu thanh toan), ddng thdi phai den co 
quan Cdng an bao mat GCNSHCP va xin xac nhan ciia co quan Cdng an. 

5.1.4. Trong thdi han (15) mudi lam ngay ke tir ngay sd bao cudi ciing dang thdng tin 
ve viec mat GCNSHCP ciia cd ddng, neu khong nhan dugc bat ky trudng hgp 
khieu kien hay thic mac nao ve quyen sd h&u sd cd phan dugc ghi trong 
GCNSHCP bi mat thi Tdng cdng ty se thuc hien cap mdi GCNSHCP cho cd 
ddng c6 yeu cau. 

5.1.5. Tdng cdng ty sd thu phi chp lai GCNSHCP bi mit la (0,2%) khong phiy hai 
phan tram gia trj theo menh gia sd cd phan ghi trong GCNSHCP bi mat (tdi 
thiiu Id 100.000 ddng vd tdi da Id 1.000.000 ddng cho mdi Idn cdp igi GCN). 

5.2. Thu tuc thong bao mat va cap mdi so cd ddng: 

5.2.1. Cd ddng bi mat GCNSHCP phai true tiep den Tru sd Chinh cua Tdng cdng ty 
(Phong QHCD) de thuc hien viec thdng bao; 
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5.2.2. Khi nhan dugc thong bao mdt GCNSHCP, Phong QHCD yeu chu c6 dong xudt 
trinh CMND hoac hg chieu va hucmg din co dong didn vao mlu Thong bao mdt 
GCNSHCP do Tong cong ty cung cap. 

5.2.3. Phong QHCD kidm tra va doi chidu thong tin trong Thong bao mlt GCNSHCP 
vdi thong tin cua co dong trong danh sach co dong do Tong cong ty lap va luu 
giu. Neu cac thong tin la day dii va xac thuc, Phong QHCD se cap nhat viec bao 
mat GCNSHCP va thuc hien phong tda sd cd phin trong GCNSHCP bj mix. 
Neu cac thong tin khong day du va/hoac chinh xac, Phong QHCD se thdng bao 
lai cho cd ddng co yeu cau va hudng dan hg hoan thien Thdng bao mat 
GCNSHCP. 

5.2.4. Sau khi dang bao ve viec mat GCNSHCP, cd ddng chuydn cho Tdng cdng ly 
toan bg cac sd bao dang thdng tin. Sau (15) mudi lam ngay kd tir ngay cudi 
ciing dang thdng tin ve vide mat GCNSHCP cua cd ddng, neu khong co bit ky 
trudng hgp khieu kien hay thlc mdc nao thi Phong QHCD se in lai GCNSHCP 
va hen tra cho ngudi bao bi mat GCNSHCP. 

5.2.5. Trudc khi nhan lai GCNSHCP, cd ddng phai nop phi d p lai GCNSHCP tai 
Phong Tai chinh ke toan Tdng cdng ty. 

V I . T H U T U C X A C N H ^ N S O H U U C O P H A N V I M V C D I C H C A M C O 

V A Y V O N 

6.1. Trong trudng hgp Phong QHCD nhan dugc yeu cau cua cd ddng de nghi xac 
nhan sd huu cd phan va/hoac phong tda chuyen nhugng de vay cam cd. Phong 
QHCD se tien hanh vide kiem tra, ddi chieu thdng tin theo yeu cau cua cd ddng 
va tien hanh xac nhan neu cac thdng tin la day dii va xac thuc. 

6.2 , Tdng cdng ty chi tien hanh vide xac nhan sd hdu cd phan va/hoac phong tda 
chuyen nhugng theo yeu cau ciia chinh cd ddng sd h&u sd cd phan do. 

V I I . X U * L Y T R I / Q N G H O P T H A Y D O I T H O N G T I N O G C N S H C P . 

7.1. Trudng hgp thay ddi va bd sung dia chi lien lac ciia cd ddng: 

7.1.1. Dja chi ghi tren GCNSHCP ciia mdi cd ddng dugc diing cho vigc lien Igc giua 
Tdng cdng ty va cd ddng. 

7.1.2. Khi cd thay ddi dja chi lien lac, cd ddng cd trach nhiem thdng bao dia chi lien 
lac mdi vdi Phong QHCD ctia Tdng cdng ty, ddng thdi cung cap cap nhat dia 
chi mail, fax. dien thoai lien lac.de tien cho viec lien lac ( Mau sd 08). 

7.1.3. Phong QHCD co trach nhiem luu tru. cap nhat dia chi lien lac vdi cd ddng d hd 
sa quan ly cd ddng (khong can cap lai GCNSHCP). 

7.2. Trudng hgp thay ddi cac thdng tin ghi tren GCNSHCP: Ten cd ddng, sd chiing 
minh thu nhan dan (CMTND), sd dang ky kinh doanh (DKKD), ngay d p 
CMTND va DKKD... (gpi t i t la thay ddi thdng tin cd ddng). 

7 



7.2.1. Khi xay ra viec thay doi mpl trong so cac thong tin noi tren, co dong co trach nhiem 
thong bao vdi Phong QHCD dl lam thii tuc d p lai GCNSHCPf M I U S5 09). 

7.2.2. Cd ddng yeu cau cap lai GCNSHCP phai xuat trinh hd so phap ly lien quan den 
viec thay ddi thdng tin cd ddng, phii hpp vdi quy dinh phap luat hien hanh 
{ xuat trinh bp gdc kem theo 01 bd ban sao cdng chung). 

7.2.3. Phong QHCD tiep nhan hd sa. kiem tra ddi chieu hd sa quan ly cd ddng va lam 
thu tuc cap mdi GCNSHCP trong thdi han mudi (10) ngay lam viec ke tir ngay 
tiep nhan hd sa hop le ciia cd ddng. 

7.2.4. Khi nhan lai GCNSHCP mdi, cd ddng phai nop phi d p lai GCNSHCP tai 
phong Tai chinh ke toan Tdng cdng ty, miic phi cap lai GCNSHCP la 0,2% gia 
tri menh gia ghi d GCNSHCP (tdi thidu la lOO.OOQd, tdi da la l.OOO.OOOd). 

VIII. C H E © 0 BAO CAO 

8.1. Dinh ky 03 thang mot Ian (cham nhat la trong vong 05 ngay lam viec ke tu ngay 
ket thiic mdi quy). Phong QHCD bao cao Hdi ddng quan tri, Tdng Giam ddc. 
Ban kiem soat danh sach cd ddng va Bao cao tinh hinh chuyen nhupng cd phieu 
cua Tdng cdng ty. Trong trudng hop khdng cd chuyen nhupng trong khoang 
thdi gian tir ngay bao cao gan nhat den ky bao cao do, Phong QHCD chi can giii 
cdng van xac nhan khong co su thay ddi trong Sd theo doi cd ddng. 

8.2. Khi cd yeu cau dpi xuat ciia Hdi ddng quan tri, Tdng Giam ddc. Ban kiem soat va 
cac ca quan chuc nang, Phong QHCD se cung cap cac bao cao neu tren trong 
vong 05 ngay lam viec ke tir ngay nhan dupe yeu cau. 

aj)ONG QUAN TRI 

Nguyen Ngoc Hoa 
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Mail 01 

C O N G H O A X A H O I C H U N G H I A V I E T N A M 
Boc lap - Til- do - Hanh Phuc 

G I A Y U Y Q U Y E N 
C H I E N C H U Y E N iNHlTONG C 6 P H A N 

I . Beh a^'^^l^?"^ 
Ten CO 

So CMNDiUrSrirltC Ngay cap; /..../ N a i cap: 

Dia chi: 

Dien thoai : CQ NR DD 

Ma so CO dong: 

So CO phan cua Ciencol dang so huu: CP (bang chu ) 

So CO phan uy quyen chuyen nhugng : CP (bang chu ) 

I I . Ben nhan uy quyen 

Hp ten: 

S6 CMND.Tlg chieu: Ngay cap: /..../ Na i cap: 

Dia chi lien he : 

Dien thoai : CQ NR D D 

I I I . Noi dung uy quyen: 

Ben nhan liy quy^n thay mat Ben uy quy^n thue hien viec chuyen nhugng c6 phan cua 

Tong cong ty xay dung cong trinh giao thong 1 - Cong ty CP, so c6 phan liy quyen thuc 

hien chuyen nhugng la CP (bang chu : ) . 

Ben nhan uy quyen khong dugc phep uy quyen lai. 

I V . Thoi hgn uy quyen: 

Ben nhan uy quyen thuc hien cong viec theo tly quyen cho den khi thu tuc chuyen 

nhugng dugc hoan tat. 

Ben uy quyen chiu trach nhiem trudc phap luat vS moi cam ket do Ben nhdn uy quyen 

thay mat Ben uy quyen thuc hien trong pham v i uy quyen neu tren. Ben uy quyen cong 

nhan da h i l u ro quyln . nghia vu va Igi ich hop phap cua minh va hau qua phap ly cua 

viec uy quyen. 

Ben uy quyen Ben nhan uy quyen 

Xac nhan cua cc quan c6 tham quyen 



ATA T O N G C O N G T Y X A Y D U N G C T G T 1 - C O N G T Y C P 
Toa nha Ciencol, s6 623 duong La Thanh, P. Thanh Cong, quan Ba Dinh, Ha Npi 
Dien thoai: (84-4) 3835 0930/ Fax: (84-4) 3773 1232/ Website: www.ciencol .com 

Mau 02 

Kinh sui 

^mm^im^mA^ CHUYEN NHITONG C 6 PHAN 
Y DlTNG C O N G T R I N H G I A O T H 6 N G 1 - C O N G T Y C P 

B E N C H U Y E N 

Ten CO dong;.. 

Ma CD: 

So CO phan so huu truac khi chuyen nhugng: CP 

S6 CMND/HC/DKKD: 

Nguai dai dien (neu la to chiic): 

Dien thoai: - Fax : 

Dia chi: 

BEN NHAN C H U Y E N NHlTONG: 

Ong/baTo chtic: 

Ma CD: 

So CO phan hiTu truac khi nhan chuyen nhugng (neu c6): CP 

So CMND/HC/DKKD: 

Nguai dai dien (neu la to chiic): 

Dien thoai: - Fax : 

Dia chi: 

De nghi Tong cong ty Xay dung cong trinh giao thdng 1 - Cong t\" CP xac nhan chuygn 
nbuong co phan voi cac thong tin chi tiet sau: 

Ten to chuc 
phat hanh 

Loai CO 
phan 

S6 lugng CP 
so huu (CP) 

So lugng 
CP CN 

(CP) 

S6 lugng CP 
sau CN (CP) 

Tong gia tri 
chuyen nhugng 

(VND) 
Thui TNCN 

Tong cong ty 
Xay dung 
cong trinh 

giao thong 1 -
Cong ty CP 

T u do 
chuyen 
nhugng 

http://www.ciencol


T O N G C O N G T Y X A Y D U N G C T G T 1 - C O N G T Y C P 
Toa nha Ciencol, so 623 dubng La Thanh, P. Thanh Cong, quan Ba Dinh, Ha Npi 

oai: (84-4) 3835 0930/ Fax: (84-4) 3773 1232/ Website: w-w-w,ciencol .com 

i CONG TY V ' - A 

C«m Aet c»a i i ' < g / « ^ C - C O N G - ^ 

GIAO THONG 1 
TTiwe TNCK yiyj^fp^^^ nhu^g se do hen ban chiu. 

Hal ben chuyen nhucmg. '^m^ket tu chiu hoan toan track nkiim ve cdc phdt sinh lien quan din tinh 

happhdp ciia viic'd^d^en nhuang nay. 

Ben nhgn chuyen nhupng se dupe hudng mgi quyen Igi vd nghia vu hap phdp cua cd dong ke tit ngay 

Giay yeu cdu chuyen nhugng nay dugc xac nhgn. 

B E N N H A N C H U Y E N N H U O N G 
(chu hv. tiQten, dongdau) 

BEN C H U Y E N NHUQfNG 
(cha ky, HQ ten, dong dan) 

P H A N X A C N H A N C H U Y E N N H U O N G C U A 

T O N G C O N G T Y X A Y DyNG C O N G T R I N H G I A O T H O N G 1 - C O N G T Y C P 

NHAN M E N Tl£P NHAN H O SO K I E M S C A T P H E D U Y E T C U A 
C H U T I C H H D Q T 

Ngay nhan: / / 
Ngay tra: / /.. 



Mau 03 

T 6 N G C O N G T Y X D C T _ G I A O T H O N G 1 C O N G H 6 A X A H Q I C H U N G H I A V I ? T N A M 

Boc lap - Tif do - Hanh phuc CONjS^TYCpv^ 
''9/T6NGC6NGTYA''* 

'̂ VWVO'JNGCOSGTRINH g^jj^y ^^j^^ ^HV L Y 
GIAO THONG 1 * 1 . , . " / . 

CONG TY CP /--ir^ sff chuyen nhuffng co phan 
tg cdng t0cdy durng cong trinh giao thong 1 - Cong ty CP 

Tong cong ty xay dimg cong trinh giao thong 1 - Cong ty CP (Ciencol) xac nhan da 

nhan ho so chuyen nhugng co phan giua ben chuyen nhugng va ben nhgn chuyen 

nhugng, ho so gom: 

Ben chuyen nhirong Ben nhan chuyen nhugng 

Ten CO dong: 

S6 C M T N D / Ho chiSu/DKKD-

Ma so CO dong: 

S6 G C N S H C P : 

Ngudi dai dien (liy quyen) 

S6 C M T N D (ho chilu) 

Cap ngay tai 

Ten CO dong: 

S6 C M T N D / Hg chilu/DKKD: 

Ma so CO dong (neu co): 

S6 G C N S H C P (nlu c6): 

Ngudi dai dien (uy quyln) 

S6 C M T N D (hp chilu) 

Cip ngay tgi 

Ho so chuven nhuona da non aom: Ho so nhan chuven nhucma da noo aom: 

Du kien sau 10 ngay lam viec (ngay / . . . . / . . . . ) , de nghi quy co dong (ben nhgn chuyen 

nhugng) den Phong Quan he co dong - Tong cong ty xay dung cong trinh giao thong 1 

d l nhan GCNSHCP va GXNCNCP. 

Ha noi, ngay thang nam 

C^n bo thu Iv ho sff 

Khi di ntang Iheo: 
Ban chink giay CMND; 
Bien nhgn ho so chuyen nhmmg c6 phan; 
Giay gi&i thieu/Gidy iiy quyen (neu co); 
Giay ngp tien phi chuyen nhugng vd (hue TNCN 

P H O N G Q U A N K% C6 D O N G 



Mau 4 a 

T 6 N G C O N G T Y X A Y DLTNG C O N G C Q N G H O A X A H Q I C H U N G H I A V I E T N A M 
T R I N H G I A O T H O N G 1 - C O N G T Y C P Boc lap - Tir do - Hanh phuc 

TONG CONG 

V. 

T O N G C O N 

1*1 GIAO T K O N G 1 V 

j-.£j Ha Ngi, ngay Ihdng nam 

ONG BAO MCrt HOP 

N G C O D O N G T H i r O N G M E N N A M 2015 
D V ^ G C O N G T R i N H G I A O T H O N G 1 - C O N G T Y C P 

Kinh sui: Quy Co dong Tong cong ty Xay dgng cong trinh giao thong 1 - Cong ty C P 

Hoi dong Quan t 4 Tong cong ty Xay dung cong trinh giao thong 1 - Cong ty CP 

(CIENCOl) tran trgng kinh men quy Co dong den du Dai hgi dong co dong thudng nien 

nam theo ngi dung nhu sau: 

1. Thai gian: 

2. Dia diem: 

3. Ngi dung chinh cua Dai hgi: 

4. Dieu kien tham du: 

5. Thai gian dang ky va xac nhan tham du: 

Khi den du hop, Quy co dong vui long mang theo ban chinh CMND/H6 chieu va Giay uy 

quyen (neu la. ngu&i dugfc icy quyen hgfp le), thong bdo moi hop vd toan bo cdc tdi lieu gin 

theo thong bdo m&i hop. 

Tran trgng thong bao ! 

Nffi nhan: 

- Nhu tren; 
- Lini VP, HDQT, 

T M . H O I D O N G Q U A N T R I 

C H U T I C K 



T O N G C O N G T Y X A Y D U N G C O N G 
T R I N H G I A O T H ^ * & a < ^ C O N G T Y C P 

g . 

GIAOThlONG 1 
)NGTY 

CD 

Mau 4b 

C O N G H O A X A H O I C H U N G H I A V I E T N A M 
Boc lap - TIT do - Hanh phuc 

Hd Noi, ngay thdng nam 

THONG BAO 
e viec tra co tire dot nam 

Ki'nh gwi: Quy co dong Tong cong ty Xay dung cong trinh giao thong 1 - Cong ty CP 

l o n g Cong ty Xay dung cong trinh giao thong 1 - Cong ty CP tran trong thong bao d i n 
Quy CO dong viec tra co turc dot nam nhu sau; 

1. Ty le tra co tdc: %/c6 phan, tuong utig d6ng/c6 phdn. 

2. Ngay chot danh sach co dong: 

3. Hinh thuc chi tra co tire: 

4. Thoi gian va dia diem chi tra co tiic nhu sau: 

a. Thai gian: tir ngay den 

b. Dia diem: tai 

5. Thu tuc chi tra co tiic: 

• Luu y: 

- Tong Cong ty thuc hien khau trir thue Thu nhap ca nhan tinh tren so tien co tue ma co 
dong dugc hudng trudc khi thuc hien chi tra cho co dong theo quy dinh ciia Luat thue 
thu nhap ca nhan va cac van ban hudng dan hien hanh. 

- Tat ca cac tai lieu ve de nghi tra cd tuc bang hinh thiic chuyen khoan cua Quy co dong 
xin vui long gui true tiep hoac qua buu dien ve dia chi: 

Tran trong thong bdo! 

T O N G G I A M D O C 

1 



CONG HOA XA HOI CHU NGHiA V I E T NAM 
Dgc lap - T u do - Hanh phiic 

.'-oOo—~'~ 

lAY UY QUYEN 

hgn CO iiec nam 

Mau 05 

Kmh_gm: T o n g C o n g ty X a y dung cong trinh giao thong 1 - Cong ty C P 

Ten toi la: 

So CMND: Ngay dp: 
Dia chi: 

.Noi cap:. 

So dien thoai: 

La CO dong cua Tong cong ty XDCTGT 1 - Cong ty CP 

Ma CO dong: 

So CO phan sdhtiu: (menhgia: lO.OOOd/cp). 

Nay toi uy quyen cho Ong/Ba: 

So CMND: Ngay dp: Nai dp: 

Dia chi: 

So dien thoai: 

Thay mat toi den lien he vdi Quy ca quan de nhan tien co tiic nam ciia Tong cong ty 
XDCTGT 1 - Cong ty CP 

ThM han uy quyen: tir ngay den ngay 

Toi cam ket chiu trach nhiem hoan toan ve viec uy quyen neu tren va khong cd bat ky khieu 
kien nao sau nay. 

ngay. . thdng nam 

NguM nhan uy quyen 
(Ky, ghi ro ho tin) 

Nguoi uy quyen 
(Ky, ghi ro ho ten) 

Xac nhan cua Uy ban nhan dan X a (Phudng) hoac ca quan cong chung 



Mgu 06 
lOA XA HOI C H U NGHiA V I ^ T NAM 

-QBgc lap - T u do - Hanh phiic 

DL'NGCC->/G":NH\^| — 

GIAY i)ANG KV^lEiAN C 6 TlTC BANG CHUYEN KHOAN 
'•^•xaNGTvcp^;^./ 

Kinh ;^^UT^^jC6ng ty Xay dung cong trinh giao thong 1 - Cong ty C P 

Chung toi (Toi) la: 

Ma s6 CO dong: 

So CO phan so huu: 

So GCNDN/CMTND: Ngay cdp: Noi cSp: 

Dja chi lien lac: 

Di?n thoai: 

La CO dong cua Tong Cong ty Xay dung cong t r inh giao thong 1 - Cong ty CP 

Chung toi (Toi) dang ky nhan co tiic thong qua hinh thiic chuyen khoan nhu sau: 

• Chuyen vao tai khoan: 

De nghi Quy Tong cong ty chuyen cac khoan co tuc nSm cho Chiing toi (toi) vac tai 

khoan chi tiet nhu sau ke tu ngay dSng ky den khi chung toi co yeu cau khac: 

Ten ngudi/ don vi thu hudng: 

So tai khoan: 

Tgi Ngan hang: 

Chi nhanh: Tinh, TP: 

Chung toi (Toi) cam ket chap hanh dhy du cdc quy dinh vi chu tdi khoan vd cdc quy 

dinh khac cd lien quan ciia Tong cong ty vd phdp luqt Viit Nam. 

, ngdy .... thang nam 

Ngudi dang ky 
(Ky. ghi ro ho ten, dong ddu doi vdi tS chuc) 

Phan ddnh cho Tdns cong ty: 
Ngay nhan: 
Ngudi nhan: 

Giiy dang k>- xin vui long giri ve: Phong T C K T T6ng cong ty X D C T G T 1 - Cong ty C P tnrcrc ngay 
Dja chi: So 623, L a Thanh, Thanh Cong, Ba Dinh, Ha Ngi. 



Mau 07 

T 6 N G C O N G T Y X D C T G I A O T H O N G 1 C Q N G H O A X A H Q I C H U N G H I A V I E T N A M 

C 6 N G T Y C P Boc lap - T u do - Hanh phiic 

Ha npi, ngay thang nam 
/ . y / TONGCONGTY \ 

U ! S S " ? ! : p 6 N G B A O 

^ % U . 1 Y V X 
Kinh gui: Tong cong ty"xa5r3&ng cong trinh giao thong 1 - Cong ty CP 

hhdn sa hint cd phan bi mdt/mdt cap) 

Ten to chiic/ ca nhan ngudi sd huu: 
S6 CMND/HC/DKKD ngay cdp. 
Dia chi: 

.noi cap. 

So dien thoai: - Fax: 
Toi xin thong bao vdi Quy Tong cong ty ve Giay chung nhan sd hilu cd phan 
(GCNSHCP) bi m4t, mdt cdp nhu sau: 

Ma CO dong sl 
GCNSHCP 

So lupug CO 
phan sd bun 

Mgnh gia Tong menh gia 

Ly do mat/mat cap: 

(Dinh kern gidy ta chung minh viec mdt/mdt cap Giay chimg nhan sa huu cd phdn cd xac 
nhgn ciia ca quan cd tham quyen) 
Tdi xin thdng bao va hoan toan chiu trach nhiem trudc phap luat ve ngi dung thdng bao 
tren va de nghj dugc cap Igi GCNSHCP. 

Ngudi lam dun 
(Ky, nghi ro ho ten. dong dau(neu cd)) 

Xac nhan sd huu co phan cua Tone cong tv X D C T G T l - Cong t\ C P 

Ma CO dong 
s6 

GCNSHCP 
Solugng CO 
phan sd huu 

Menh gia 
Tong menh 

gia 
Ky xac nhan 
va dong dau 

CAN BO THEO DOI PHONG QUAN H E c O DONG 



Mau 08 

Kinh gui: 

C Q N G H O A X A H Q I CHlf N G H I A V I E T N A M 
Doc lap - T u do - Hanh phiic 

D O I D I A C H I L I E N L A C C U A C O D O N G 

dung cong trinh giao thong 1 - Cong ty CP. 

Ten CO dong: 

Ma CO dong: 

Hien nay Chung toi (toi) dang sd hilu co phSn ciia Tong cong ty X D C T G T l - Cong ty CP. 

De thuan tien cho vigc lien lac, Chiing toi (toi) xin dang ky- bo sung va thay doi dia chi lien 

lac nhu sau: 

Ngi dung thong tin can thay doi: 

Dia chi lien lac (hoac dien thoai. fax, mail) cu: 

Dia chi lien lac (ho5c dien thoai. fax, mail) mdi: 

Chung toi (toi) xin chiu trach nhiem ve su thay doi thdng tin tren. 

, ngay thang nam, 
C h u ky cd dong 

(Ky vd ghi ro ho ten) 

C A N B O T l E P NHAN HO SO 

Ngay /thdng /nam... 

P H O N G Q U A N H E C 6 D O N G 



Mau 09 

Kinh giii : Ton 

C O N G H O A X A H O I C H U N G H I A V I E T N A M 

Doc lap - T u do - Hanh phuc 

AY DOI THONG TIN CO DONG 

dimg cong trinh giao thong 1 - Cong ty CP. 

Ten CO dong: 

Ma CO dong: 

Hien nay Chiing toi (toi) dang sd h&u c6 phan cua Tong cong ty X D C T G T l - Cong ty CP. 

Bh nghi Quy T6ng cong ty thay ddi thong tin chi t i l t ciia Chiing toi (toi) nhu sau: 

Loai thong tin can thay ddi: 

1. • D K K D 2. • C M N D / H d chi lu 3.0 Dja chi thudng tn i 4. • Sd tai khoan 

Npi dung thdng tin can thay ddi: 

Thdng tin cu: 

Thdng tin mdi: 

Chiing tdi (tdi) xin chiu trach nhiem ve su thay ddi thdng tin tren. 

Kem theo hd sd phap ly gdm: Ha npi, ngay thang nam 
- C h u ky cd dong 
- (Ky vd ghi ro ho ten) 

C A N BQ T I E P N H A N H O SO 

Ngay /thdng /nam... 

P H O N G Q U A N H E C 6 D O N G 


